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INTRODUCTION

The Instruction is issued on thee basis of Article 39a, par. 1, point 8 of Law of 24 April 1997 on the control of animal infectious diseases, examination of animals for slaughter and meat and the Veterinary Inspection (OJ of 1999 No. 66, item 752; of 2001 No. 29, item 320, No. 123, item 1350, No. 129, item 1438; of 2002 No. 112, item 976 and of 2003 No. 52, item 450).
The aim and characteristic of the Instruction:

a. The purpose of this Instruction is to provide guidance on the procedures concerning the import and transit;
b. The instruction is in the form of the binded book and it issued in the form of loose-leaf format of A-4 numbered pages, with the title page  ”Instruction No. ….. of Chief Veterinary Officer laying down the principles of proceedings and procedures of veterinary border control. Handbook for border post veterinarians (Manual);
c. The Chief Veterinary Officer shall be responsible for keeping the Instruction up-to-date; 

d. The remarks and proposals concerning the amendments of the Instruction shall be submitted the Chief Veterinary Inspectorate (CVI) and for information to Voievodship Veterinary Officer in whose jurisdiction the given BIP lies;
e. The amendments will be prepared by authors of the handbook and the pages to be substituted for those removed will be prepared and send by CVI;
f. Apart from Border Inspection Post the copy of the Instruction should be kept in Chief Veterinary Inspectorate and in Voievodship Veterinary Inspectorate in which structure given BIP is situated;
g. The aim of the Border Post Veterinarian is the proper using, supplementing and keeping the Instruction.

CHAPTER I 

ORGANISATION OF WORK AT BIP
A. BIP data
- address – geographical localization and postal address,

- telephone and fax – numbers, address e-mail,

- type of crossing,

- ANIMO number,

- approved categories,

- the list of inspection centers (name of centers),

- working hours,

- situation map of the post,

- architectural design of the building,

- location and territorial range of operations of BIP in customs zone (Directive 97/78/EC Article 6 par. 1a),

- legal basis for BIP functioning (provide the present legal status).

B. Personnel
- the organizational scheme with the namely description of the posts,

- the cards of functions (description of the duties performed at particular work-place),
- cards for work-places (individual authorisation for performing particular duties – range of professional duties)

- personal data of staff (employee chart: addresses, telephones, e.g.), 

- internal and external trainings (Commission Decision 2001/812/EC, point 2; Council  Directive 97/78/EC, Article 6, par. 1 point b and Article 27), 

· the training schedule, including labour safety and accident prevention,

· the minutes/notes from the trainings,
· individual cards of trainings.

- periodical and sanitary examinations (Regulation of the Minister of Health of 18 December 2002. concerning medical examination for the sanitary and epidemiological purposes (O J No. 234, item 1975 from 28.12.2002) ),

- procedures of labour safety and accident prevention 

· movement in the terminal,

· opening of the means of transport, docking,

· service of hazardous devices, i.e.: circular saw, fork-lift truck, mechanical loading platform, freezing chambers,

· maintenance of animals;

- providing of personnel with protective and working clothing,

- system of changing and washing of the working clothing,

- distinction of personnel and identifiers,

- service timetable for the staff,

- yearly schedule for the leaves (holidays).

C. Office service – secretariat
- proceedings with incoming and outgoing mail: registration of correspondence (fax, e-mail with procedure of receiving, letters),

-
procedure of reception the telephone calls (connecting of the calls, registration book),

-
Procedure of the documentation management; labeling of file binders (obligatory and remaining), introduced by instruction, issued by BIP manager– Procedure 1.
-
list of authorised countries, models of health certificates, list of approved establishments, protection clause, list of approved BIP, list of customs zones and customs warehouses, list of receiving establishments – Directive 92/118/EEC (e.g. raw materials for production of feeding stuffs, channelled products), Decision 2001/812/EC, point 3 of Annex,

-
archiving (in paper form – obligatory and in electronic form, Decision 93/13, Article 3, par. 2).

The requirements as regards the documentation, files and registers according to Commission Decision 2001/812/EC – Annex 1. 

D. Technical service at BIP

- periodical monitoring of technical condition of equipment and buildings,

- register of equipment (rejections, date of purchasing, technical surveys – card of the life of device, service instructions, guaranties, maintenance of equipment, material procurement, repairs, insurance),

- metrology cards (technical surveys, calibration of measuring devices),

- cleaning and disinfection plan, (Decision 2001/812/EC, Annex 1, point a),

Plan for cleaning and disinfection should be drawn individually for each border inspection post and it should contain detailed description of the premises, equipment, frequency and the way of carrying out the disinfection, disinfectants used (with attests)  and responsible staff members.

- utilisation of waste from products, when such waste was created during control activities – Procedure 2,
- prevention of access to BIP premises (access – keys, alarms),

- monitoring of the quality of water in BIP according to requirements for approved establishments – Procedure 3, 
- fire protection (fire protection instruction, checking of fire extinguishers and hydrants),

- computer safety (firewall, antivirus, restrictions of access to data files, electronic archives),

- means of transport being as en equipment at border inspection post – procedures (insurances, services, transport of samples their protection etc.).

E. Financial service
· budget.

Financial service of the inspectorate is carried out through bank accounts of the competent voievodship veterinary inspectorates which are the budget institutions subordinated to Voievoda.

- fees
Directive 97/78/EC Article 7 par. 3 
The customs authorities shall not allow the importation of  consignments of products unless -without prejudice to the customs regulations and to the special provisions to be adopted in accordance with Article 10(2) and (3) and Article 18 - proof has been supplied that the relevant veterinary checks have been carried out with satisfactory results, that the relevant certificate has been issued in accordance with Article 5(1) and that the competent authority has a guarantee that the inspection fees referred to in Council Directive 85/73/EEC of 29 January 1985 on the financing of veterinary inspections and controls covered by Directives 89/662/EEC, 90/425/EEC, 90/675/EEC and 91/496/EEC (amended and consolidated) (12) have been or will be paid, in accordance with the provisions of that Directive.
According to the current price list (REGULATION OF THE MINISTER OF AGRICULTURE AND RURAL DEVELOPMENT of 14 February 2003 concerning the price list for the functions and official laboratory examinations carried out by Veterinary Inspection (O J. No. 29, item. 246)).

F. Co-operation with other services and organisations – regulations, agreements, contracts and other forms of co-operation
- customs authorities,

- Border guard,

- State Sanitary Inspection,

- administrator of the border crossing,

- laboratories,

- quarantine stations, places for resting, feeding and watering of animals located in immediate vicinity of BIP – Annex 2,
- shelters for animals and zoological gardens,

- slaughterhouses – Annex 3,
- rendering and incineration plants – Annex 4,
- veterinary clinics,

- operators looking after the animals and products (loading, unloading),

- customs warehouses (agreements for storage of detained consignments, Decision 2001/812, Article 4, point 3),

- other organisations.

CHAPTER II

STANDARD CHECKS

A. Selection and presentation of the goods for checks
1. Pre notification (information in advance)

-
check on conformity of notified consignment with definition of the batch of goods (= consignment) according to EU legislation – a principle should be observed „one pre notification = one consignment”,

-
notification procedure;

· when? – animals one working day earlier

· products – before import (in appropriate advance),

· who? – person responsible for the consignment,

· how? – making of the model document (in paper or electronic form),

- notification in writing or in electronic form about the consignments. Information should contain data from the first part of Annex B certificate (border crossing certificate) in the case of products and in the case of animals  number, species and expected time of arrival of animals;
In case of sea and air border crossings manifest of vessels and aircraft should be controlled and check if they have on board consignments which should be subjected to veterinary border control and whether they have been pre notified. The manifest after checking should be stamped „Veterinary Inspection – checked” with personal stamp and signature of the controlling inspector.

In the case of road border crossings entry stock records should be controlled – stamping of customs documents (SAD) as above. 
97/78 Art 3 par. 3.  Member States shall ensure that persons responsible for the load are

obliged to forward information in advance by duly completing where applicable

the certificate referred to in Article 5(1), or provide a detailed description

in writing or in computerised form of the consignment referred to in paragraph

1, including the products referred to in Article 9 and Article 19(1), to

the veterinary staff of the border inspection post to which the products are to

be submitted.

Member States may inspect the manifests of vessels and aircraft and check

that they tally with the abovementioned statements and documents.
91/496 Art.3 p.1a. 

 Member States shall ensure that:

(a) importers are obliged to give one working day's notice to the veterinary staff of the

crossing point where the animals are to be presented specifying the number, nature

and estimated time of arrival of the animals;
2.
Initial selection of consignments is done by customs services, with the view to check, whether the consignment is a subject to veterinary border control and whether it was declared, for such control, by the person responsible for the load (annex B). The selection is conducted by custom officer on the basis of currently published list of goods, subject to veterinary border control: 

·    Announcement of THE MINISTER OF AGRICULTURE AND RURAL DEVELOPMENT of 16 May 2003 concerning the list of goods subject to veterinary border control (O.J. No. 26, item. 376 of 22/05/2003.), 

·    Commission Decision 2002/349/EC of 26 April 2002.

3. In case of any doubts the final decision belongs to the border post veterinarian.

Exclusions from veterinary border control according to the legislation in force for the products and animals:

· REGULATION OF THE MINISTER OF AGRICULTURE AND RURAL DEVELOPMENT of 2 January 2003 on the quantity and veterinary requirements concerning the movement and transport of goods not designated for trade (O. J. No. 7, item 86 of 23/01/2003)

· REGULATION OF THE MINISTER OF AGRICULTURE AND RURAL DEVELOPMENT of 23 April 2003 on the control of the imported and transported dogs and cats by the custom authorities (O. J. No. 90, item 850 of 22/05/2003). 

4. Declaration of consignments for veterinary border control.

B1. Official documentary checks (Commission Decision 93/13 Annex A;      Decision 97/794, Annex I)
· original,

· single sheet of paper (according to Directive 2002/199 Annex IV),

· the specimen of certificate correspond to the official specimen,
· unrepeatable certificate number,

· document fully completed, including crossing through,

· language in which the document is completed (in the language of  country of entry – Decision 93/13; in the language of the country of destination – Directive 91/496; or in any other language of EU, officially translated – Directive. 2002/99),

· made out for single recipient,

· signature and stamp (approval) of official veterinarian,

· conformity of the information in certificate with pre notification document,

· conformity of the dates (loading and issuing).

Dec. 93/13 ANNEX  A

Detailed rules for documentary and identity checks on products from third countries

1. For each consignment, the competent authority must ascertain the customs destination.

2. Each certificate or document for animal health or public health which accompanies a consignment of products originating in a third country must be inspected in order to confirm:

(a) that it is an original certificate or document;

(b) that it refers to a third country or part of a third country authorized to export to the Community, or for non-harmonized products, to the Member State concerned;

(c) that its presentation and content correspond to the specimen drawn up for the product and third country concerned;

(d) that it consists of a single sheet of paper;

(e) that it has been fully competed;

(f) that the date of issue of the certificate or document for animal health or public health relates to that of the loading of the products for their dispatch towards the Community;

(g) that it is made out to a single recipient;

(h) that it relates to an establishment authorized to export to the Community, or for non-harmonized products, to the Member State concerned;

(i) that it is drawn up in at least one of the official languages of the Member States where the inspection is carried out;

(j) that it is signed by the official veterinarian or where appropriate the representative of the official authority and shows legibly and in capitals, his name and position, and also that the official health stamp of the third country is in a different colour to that of the printing of the certificate;

(k) that the information given in the certificate is in conformity to that in the document based on the model laid down in Annex B pertaining to the consignment.

3. It is necessary that visual inspection shall be carried out to ensure that the products match the information given in the veterinary certificates or documents accompanying the consignment; this procedure should include amongst others:

(a) verification of the seals on the means of transport where this is required;

(b) for all types of products, a check for the presence and conformity of the official stamp or health marks identifying the country and establishment of origin and that these correspond to those on the certificate

or document;

(c) in addition, for wrapped products, inspection of the labelling information required by the veterinary legislation.
Dec. 97/794 ANNEX I

Detailed rules for documentary checks on live animals from third countries

Each certificate which accompanies a consignment of live animals originating in a third country must

be inspected in order to confirm:

- that it is an original certificate made out in the language of the country of origin and that it is

drawn up in at least one of the official languages of the Member States of the border inspection

post and of the final destination;

- that it refers to a third country or part of a third country authorized to export to the Community;

- that its presentation and content correspond to the specimen drawn up for the live animal and

third country concerned;

- that it consists of a single sheet of paper,

- that it has been fully completed;

- that the date of issue of the certificate relates to that of the loading of the live animals for their

dispatch towards the Community;

- that it is made out to a single recipient;

- that it is signed by the official veterinarian, or where appropriate the representative of the official

authority, and shows legibly and in capitals, his name and position, and also where required

- that the official stamp of the third country and the signature are in a different colour to that of

the printing of the certificate;

- that  the certificate is not amended except by deletions which must be signed and stamped by the

certifying veterinarian.

The competent authority must check the written undertaking and the route plan from the external

border to the final destination where required to be supplied by the transporter under Directive

91/628/EEC. The written undertaking and the route plan shall be drawn up in at least one of the official

languages of the Member States of the border inspection post and of the final destination.

Council Directive 96/93/EC of 17 December 1996 on the certification of animals and animal products.

Article 4

1. The competent authorities shall take all necessary steps to ensure the integrity of certification. In particular they shall ensure that certifying officers designated by them:

-  have a status which ensures their impartiality and have no direct commercial interest in the animals or products being certified or in the holdings or establishments in which they originate;

-  are fully aware of the significance of the contents of each certificate which they sign.
Certificates shall be drawn up at least in a language understood by the certifying officer and at least in one of the official languages of the country of destination as provided for in Community legislation,

Each competent authority shall be in a position to link certificates with the relevant certifying officer and ensure that a copy of all certificates issued is available for a period to be determined by it.

Article 5

Member States shall introduce such checks and have such control measures taken as are necessary to prevent the issuing of false or misleading certification and the fraudulent production or use of certificates purported to be issued for the purposes of veterinary legislation.

Without prejudice to any legal proceedings or penalties, the competent authorities shall carry out investigations or checks and take appropriate measures to penalize any instances of false or misleading certification which are brought to their attention. Such measures may include the temporary

suspension of the certifying officers from their duties until the investigation is over.

In particular, if it is found in the course of the checks that:

-  certifying officer has knowingly issued a fraudulent certificate, the competent authority shall take all necessary steps to ensure, as far as is possible, that the person concerned cannot repeat the offence;

-  an individual or an undertaking has made fraudulent use of or has altered an official certificate, the competent authority shall take all necessary measures to ensure, as far as is possibl0, that the individual or undertaking cannot repeat the offence. Such measures may include a refusal subsequently to issue an official certificate to the person or undertaking concerned.

Article 6

In the context of the inspections provided for by Community veterinary legislation and the audits to be carried out under the equivalence agreements between the Community and third countries, the Commission shall ensure that the rules and principles applied by third-country certifying officers offer guarantees at least equivalent to those laid down in this Directive.

Should it emerge from these inspections and/or audits or from the checks provided for in Directives 90/675/EEC (since 1 July 1999, Council Directive 97/78/EC, of 18.12.1997) and 91/496/EEC that third-country certifying officers have not complied with these principles, additional

guarantees or specific requirements may be decided on in accordance with the procedure provided for in Article 7 of this Directive.
B2. Documentary checks
· whether the country or region are on the list of the countries and regions authorized for export of animals or products into the territories of the Community;

· whether establishment has the authorization for export;

· whether the certificate correspond  to the approved specimen including required sanitary conditions: verification of the customs-approved treatment for use;

· whether the consignment may be released for free circulation in the EU territories as regards sanitary and veterinary requirements;
· Procedure of releasing for free circulation;

· Procedure of customs warehouse  – product meeting veterinary requirements;

· Procedure of inward processing – product meeting veterinary requirements;

· Procedure for release for circulation inside EU territory – internal transit (channeling);

· whether the consignment may be admitted as regards sanitary and veterinary conditions into the territory of EU for special purposes.

· Procedure of customs warehouse – product  not meeting veterinary requirements and after temporary storage must be re-dispatched outside EU territory;

· Procedure of customs warehouse for the products for supplying international means of transport - product not meeting veterinary requirements and after temporary storage must be re-dispatched outside EU territory.

· whether the consignment may be admitted as regards sanitary and veterinary requirements for transport (transit) through EU territory;
· Transit procedure.

C. Identity checks
- 
visual inspection of the products (Decision. 93/13 Annex A, point 3) – visual inspection that the products match the information given in veterinary certificates or documents accompanying the consignment (Directive. 97/78, Article. 4, par. 4),
· seals, where this is required,

· stamps  and official marks,

· inspection of the labeling (among others: country of origin, establishment number).
COMMISION DECISION (93/13/EEC) of 22 December 1992 laying down the procedure for veterinary checks at Community border inspection posts on products from third countries.
3. It is necessary that visual inspection shall be carried out to ensure that the products match the information given in the veterinary certificates or documents accompanying the consignment; this procedure should include amongst others:

(a) verification of the seals on the means of transport where this is required;

(b) for all types of products, a check for the presence and conformity of the official stamp or health marks identifying the country and establishment of origin and that these correspond to those on the certificate or document;

(c) in addition, for wrapped products, inspection of the labelling information required by the veterinary legislation.
-

visual inspection of animals (Decision. 97/794),
·   identity checks stall be carried out on each animal in a consignment.
Derogations from the requirement of the check of each animal in consignments 
· 10% of animals in a consignments, with a minimum of 10 animals (or packages) – when the consignment contains a large number of animals(Decision 97/794 Article 3 par.2),
· the animals for which individual marking is not provided – checks on the markings on packages.
COMMISION DECISION 97/794/EC of 12 November 1997 laying down certain detailed rules for the application of Council Directive 91/496/EEC as regards veterinary checks on live animals to be imported from third countries
Article 3

1. Identity checks shall be carried out on each animal in a consignment.

2. By way of derogation from paragraph 1, identity checks may be carried out on 10 % of the animals in a consignment, with a minimum of 10 animals representative of the whole consignment checked per consignment, where the consignment contains a large number of animals. The number of animals checked must be increased and may reach the totality of the animals concerned, if the initial checks carried out have not been satisfactory.

3. By way of derogation from paragraph 1, for animals for which individual marking is not provided for by Community rules, identity checks must at least consist of a check on the marking of a representative number of packages and/or containers.

D1. Physical check of products
„physical check” means a check on the product itself and its surrounding (check on the product, conditions of transport, a check of the weight, the temperature ,wrapping materials),taking of samples laboratory testing;

(Council Directive  97/78/EC of 18 December 1997 laying down the principles governing the organisation of veterinary checks on products entering the Community from third countries).
A.
Selection of the consignments for carrying out physical checks of products

1) MORE STRINGENT CHECKS – In the case when the establishment is subject to protective clause or if the establishment is located in the country subject to protective clause.

2) MORE STRINGENT CHECKS - When there are doubts of quality of goods as a result of the documentary and identity checks.
3) MORE STRINGENT CHECKS – If there are doubts resulting from analysis of outcome of previous checks on products originating in the same country or establishment (risk analysis).

4) MORE STRINGENT CHECKS – If there are other cases than mentioned in points 1 - 3, the physical checks are carried on all unharmonized consignments; on harmonized consignments the checks are carried out with reduced frequency according to Decision 94/360/EEC or resulting from bilateral agreements between European Community and some of the third countries. Consignments for checks are taken using random and nondiscriminatory methods.  It is necessary to define a method of choosing consignments for checks.

More stringent checks on products from the same establishment are carried out in all BIPs and include the next 10 consignments. 

	Physical checks

	More stringent
	Doubts
	Reduced random frequency
 (Decision 94/360)

	Routine checks, simple organoleptic tests in BIP (Directive 97/78 Annex.3)

	Laboratory tests specified by  central authority (Directive 97/78 Article 24)
	Laboratory tests specified by BIP
	Renewed random selection for carrying out possible laboratory tests.

The method should be established according to requirements of central authority.

Council Directive 96/23/EC concerning analytical methods and interpretation of their results.

Decision 93/13/EEC laying down the procedure for veterinary checks at Community order inspection posts  on products from third countries 

Annex C Detailed rules for physical checks on products

	Consignment detained in BIP
	Consignment detained in BIP
	Without detaining of consignment in BIP


COUNCIL DIRECTIVE 97/78/EC of 18 December 1997 laying down the principles governing the organisation of veterinary checks on products entering the Community from third countries 
Article 24

1. Where the checks provided by this Directive give grounds for believing that Community veterinary legislation has been seriously or repeatedly infringed the competent authority shall take the following measures in respect of products involved in such use or in the origin of such products:

- it shall inform the Commission of the nature of the products used and the consignment concerned; the Commission shall forthwith inform all border inspection posts,

- Member States shall carry out more stringent checks on all consignments of products from the same origin.

In particular, the next 10 consignments from the same origin must be impounded, and a deposit lodged against inspection costs, at the border inspection post for a physical check, including the taking of samples and the laboratory tests provided for in Annex III.

Where such additional checks confirm noncompliance with Community legislation, the offending consignment or part thereof must be disposed of in accordance with Article 17(2)(a) and (b),

- the Commission shall be informed of the outcome of the more stringent checks and on the basis of this information shall make all necessary investigations, to identify the reasons for and origins of the infringements found.
2. Where the checks reveal that the maximum residue limits have been exceeded, use shall be made of the checks referred to in the second indent of Paragraph 1.
3. If, in cases involving third countries which have concluded equivalence agreements with the Community or third countries whose consignments are checked less frequently, the Commission, after making enquiries of the competent authorities of the third country concerned, concludes that it has failed to fulfill its obligations and the guarantees given by the plans referred to in Article 29(1) of Directive 96/23/EC, it shall cease to allow that country, under the procedure laid down in Article 29 of this Directive, to benefit from less

frequent checks for the products in question until the third country in question has made good its shortcomings. The same procedure shall be used for withdrawing the suspension.

If necessary, in order to re-establish the benefit afforded by the said agreements, a Community deputation including experts from the Member States shall visit the country concerned, at that country's expense, in order to verify that such measures have been taken.
COMMISION DECISION 94/360/EC of 20 May 1994 on the reduced frequency of physical checks of consignments of certain products to be implemented from third countries, under Council Directive 90/675/EEC
ANNEX I

GROUPS OF PRODUCTS AND THE FREQUENCIES OF PHYSICAL CHECKS WHICH MUST BE CARRIED OUT BY EACH MEMBER STATE ON CONSIGNMENTS OF PRODUCTS IMPORTED FROM THIRD COUNTRY ESTABLISHMENTS REFERRED TO IN ARTICLE 1
	Category of products
	Frequency of control

	Category 1
	

	1.
	Fresh meat including offal, and products of the bovine, ovine, caprine, porcine and equine species defined in Council Directive 92/5 (
)
	

	2.
	Fish products In hermetically sealed containers intended to tender them stable at ambient temperatures, fresh and frozen fish and dry and/or salted fishery products (
)
	20 %

	3.
	Whole eggs
	

	4.
	Lard and rendered fat
	

	5.
	Animal casings
	

	6.
	Hatching eggs
	

	Category III
	

	1.
	Poultry meat and poultry meat products
	

	2.
	Rabbit meat, game meat (wild/farmed) and products thereof
	

	3.
	Milk and milk products for human consumption
	

	4.
	Egg products
	50 %

	5.
	Processed animal protein for human consumption
	

	6.
	Other fishery products than those mentioned under Category I, 2 and bivalve molluscs
	

	7.
	Honey
	

	Category IIII
	

	1.
	Semen
	

	2.
	Embryos
	

	3.
	Manure
	

	4.
	Milk and milk products (not for human consumption)
	

	5.
	Gelatine
	

	6.
	Frog legs and snails
	

	7.
	Bone and bone products
	

	8.
	Hides and skins
	

	9.
	Bristles, wool, hair, feathers
	

	10.
	Horns, Horn products, hooves and hooves products
	minimum 1 %

maximum 10 %

	11.
	Apiculture products
	

	12.
	Hunting trophies
	

	13.
	Processed petfood
	

	14.
	Raw material for the manufacture of petfood
	

	15.
	Raw material, blood, blood products, glands, and organs for pharmaceutical use
	

	16.
	Blood products for technical use
	

	17.
	Pathogens
	

	18. 
	Hay and straw
	


ANNEX II

LIST OF THIRD COUNTRIES AND FREQUENCIES OF PHYSICAL CHECKS REFERRED TO IN ARTICLE 5

- In the case of New Zealand, the frequencies provided for in Council Decision 97/131/EC of 17 December 1996 on the conclusion of an Agreement in the form of an Exchange of Letters concerning the provisional application of the Agreement between the European Community and New Zealand on sanitary measures applicable to trade

in live animals and animal products(1).

- In the case of Norway, the Member States are authorized to retain frequencies lower than those provided for in Annex I.

- In the case of Iceland, as regards the products listed in Annex I, category I, 2 and category II, 6, the Member States are authorized to retain frequencies lower than those provided for in Annex I.

- In the case of Canada, the frequencies provided for in Article 11 and Annex VIII of Council Decision 1999/201/EC of 14 December 1998 on the conclusion of the Agreement between the European Community and the Government of Canada on sanitary measures to protect public and animal health in respect of trade in live animals and animal products (2).

_________

(1) OJ No L 57, 26. 2. 1997, p. 1.

(2) OJ L 71,18.3.1999,p.1.’
B. The methods of carrying on routine physical checks in BIP
1. Detailed procedure for measuring the temperature.

2. Detailed procedure for organoleptic examination.

3. Detailed procedure for weighing and counting of consignment.

4. Labels control.

1. Detailed procedure of measuring the temperature.

Directive 92/2 OFFICIAL CONTROL OF THE TEMPERATURE

Refer to: official control of the temperature of frozen products
1.
METHOD OF CONTROL

· Instrument for penetration: punch, drill
· Proceedings:

- pre-cooling of (drill and thermometric measuring device),

- drilling: adequate diameter of the hole,

- if possible, the probe should be inserted to a depth of 2,5 cm ? from the surface, the diameter of the hole should be 3-4 times bigger than diameter of the probe,

- if not possible, in the centre of the pack

- read the temperature when it has reached a steady value

2.
CONDITIONS OF MEASURING
· cold-store:

critical points - doors, centre of cold-store, near the air return of the cooling unit

· transport:

vehicle: opening edge of each door
unloading:

- opening edge of the door

- rear corners

- centre

- centre of the front surface, corners of front surface.

3.
METOD WITHOUT DESTROYING OF THE PACKAGES

· between two boxes; in the same way as in point 1

COUNCIL DIRECTIVE 97/78/EC of 18 December 1997 laying down the principles governing the organisation of veterinary checks on products entering the Community from third countries
of transport to identify in particular any shortcomings or breaks in the cold chain;

(b) the real weight of the consignment and that indicated on the veterinary certificate or document must be compared, and the whole consignment weighed where necessary;

(c) the wrapping materials and all markings (stamps, labels) thereon must be checked to ensure their conformity with Community legislation;

(d) the temperature required by Community legislation must be checked to ensure compliance during transport;

(e) en entire set of packages, or samples in the case of bulk products must be examined before undergoing sensory examination and physical, chemical and laboratory tests.

The tests must be carried out on a whole range of samples drawn from the entire consignment, which may be partially unloaded where necessary to ensure that all parts of it are reached.

The examination must cover 1 % of the items or packages in a consignment, from a minimum of two items/packages to a maximum of ten.

However, depending on the products and the circumstances, the veterinary authorities may insist on more extensive checks.

In the case of bulk goods, at least five samples must be taken from various parts of the consignment;

(f) where random laboratory tests are undertaken which cannot provide immediate results, and there is no immediate danger to public or animal health, the consignment may be released.

However, where the laboratory tests have been carried out because of a suspicion of irregularity or previous tests have given positive results, the consignments may not be released until the test results are negative;

(g) the means of transport must be fully unloaded only in the following cases:

- loading was done in such a way as to make access to the entire consignment impossible by partial unloading alone,

- sample checks have revealed irregularities,

- the previous consignment has shown irregularities,

- the official veterinarian suspects irregularities;

(h) once the physical check has been completed, the competent authority must certify the check by closing and officially stamping all the opened packages and by resealing all the containers, the number of the seal being then entered on the border transit document.
COMMISION DECISION (93/13/EEC) of 22 December 1992 laying down the procedure for veterinary checks at Community border inspection posts on products from third countries. 
ANNEX C
Detailed rules for physical checks on products
1. The physical check on each consignment must be carried out under conditions permitting the required inspection and testing to be carried out satisfactorily.

2. Each consignment must be inspected to check the conditions and means of transport, in particular to confirm that:

(a) the temperature conditions comply with the requirements for the products concerned if laid down in Community rules or, where none exist, in the relevant national rules;

(b) the conditions of transport have maintained the products in the required state;

(c) there is no reason to suspect abnormalities during transport.

3. The conformity of the products with the information on the certificate must be confirmed, on the basis, in particular, of the following procedures:

(a) verification that the number of items or packages mentioned on the accompanying certification corresponds to the weight of the consignment by example of the weight of one item or package;

(b) verification that the packaging, wrapping or envelope used fulfils the Community or, where applicable, national requirements: material used, state, presence of marks and/or indications required.

4. Each lot submitted to a physical examination to verify, after opening of the packaging, wrapping or envelope, that the conditions foreseen for the product concerned in the vertical Directives or, where none exist, the relevant national legislation are satisfied.

With this aim in view an organoleptic examination, particularly visual examination, must be carried out on each consignment to check for abnormalities rendering the product unfit for the use given on the veterinary certificates or accompanying documents; these examinations shall be carried out on in principle 1 % of the items or packages of the consignment, with a minimum of two and a maximum of 10. For loose products, the examination shall be made on at least five separate samples distributed throughout the consignment.

At any time, during the examination of the products, the official veterinarian may derogate from the maximum laid down above.

In addition to the physical checks referred to above, public health inspection

of products intended for human consumption must include:

- measurement of the temperature of the product, if Community or, where applicable, national rules so require,

- checks for abnormalities in appearance, consistency, colour, smell and, where appropriate, taste; for frozen or deep-frozen products, inspection shall be carried out after thawing of the products.

5. In addition, the veterinarian shall, whenever he deems necessary, require any additional examinations to be carried out to verify compliance with Community or national legislation governing imports of or trade in these products.

6. In the event of doubt, additional physical and laboratory examinations shall be carried out on the products after the consignment has been fully unloaded, and if necessary the determination of the species.

7. In addition to the formalities referred to in Article 3, veterinary services shall take all necessary steps to indicate that an official physical control of the consignment has been carried out, particularly by resealing and placing the official stamp on all packages handled and by resealing all containers opened, mentioning the seal number indicated in the document in Annex B and on certificates or documents accompanying the consignment.
C.
Sampling
- the method of selection of the consignments for sampling in the framework of reduced frequency of physical checks and monitoring specify Decision 94/360; whereas particular categories of products are specified in the sector directives:
1. Council Directive (64/433/EEC)

of 26 June 1964 on health conditions for the production and marketing of fresh meat
2. Council Directive (72/462/EEC)

of 12 December 1972 on health and veterinary inspections problems upon importation of bovine, ovine and caprine animals and swine, fresh meat and meat products from third countries
3. Council Directive (91/494/ EEC)

of 26 June 1991 on animal health conditions governing intra-Community trade and imports from third countries of fresh poultry meat

4. Council Directive 91/495/EEC

of 27 November 1990 concerning public health and animal health problems affecting the production and placing on the market of rabbit meat and farm game meat
5. Council Directive (92/45/EEC)
of 16 June 1992 on public health and animal health problems relating to killing of wild game and placing on the market of wild game meat
6. Council Directive 92/46/EEC

of 16 June 1992 laying down the health rules for the production and placing on the market of row milk, heat-treated milk and milk based products.
7. Council Directive 92/118/EEC 

of 17 December 1992 laying down animal health and public health requirements governing trade in and imports into the Community of products not subject to the said requirements laid down in specific Community rules referred to in Annex A (I) to Directive 89/662/EEC and as regards pathogens , to Directive 90/425/EEC
8. Council Directive 94/65/EC 

of 14 December 1994 the requirements for the production and placing on the market of mince meat and meat preparations

9. Council Directive 91/493/EEC

of 22 July 1991 laying down the health conditions for the production and the placing on the market of fishery products

10. Council Directive 91/492/EEC 

of 22 July 1991 laying down the health conditions for the production and the placing on the market of live bivalve molluscs
Exemplary table of the reduced frequency of checks - Annex 5.
- Detailed procedure for sampling:

The manner, quantity, amount and transport of samples to laboratory are specified in Polish Standards and ISO standards.

Particularly the procedure should include the following elements according to Commission Decision of 23 February 1998 laying down detailed rules on official sampling for the monitoring of certain substances and residues thereof in live animals and animal products:
· unforeseen aspect.

Sampling shall be carried out in unexpected moment for the person responsible for the consignment.

· random sample (sample taken using statistical methodology, making a chance to get representative data).

D. The register of all samples taken in BIP for laboratory examination with the details regarding required laboratory tests and their results – positive and negative (Commission Decision of 6 June 1997 establishing the minimum data required for the database on animal and animal products brought into the Community 97/394/EC).

· The register of the results of the tests on products, carried out in BIP and results of tests carried out in external laboratories.

Model of the register of results of tests performed in BIP and external laboratories – Annex 6
List of approved laboratories – Annex 7
· Protocol of sampling for laboratory examinations.

Model of protocol for sampling of products – Annex 8 

D2. Physical check of animals (Directive 91/496)
A.
Selection of the consignments for physical checks.

· clinical examination of the animals,
Obligatory visual examination of all biungulate and equidae with unloading of all animals (Dec. 97/794, art. 1),

· inspection regarding the fitness of the animals to travel,
·  COUNCIL REGULATION (EC) No 1255/97 of 25 June 1997 concerning Community criteria for staging points and amending the route plan referred to in the Annex to Directive 91/628/EEC
· COMMISION REGULATION (EC) No 639/03 

· COUNCIL DIRECTIVE 91/628/EEC of 19 November 1991 on the protection of animals during transport and amending Directives 90/425/EEC and  91/496/EEC
· laboratory investigation:
· blood testing
· urine analysis
· examination of faeces
Obligatory tests for different species of animals are carried out according to sector directives and Commission decisions issued to them which determine import conditions:
· Council Directive (72/462/EEC)

of 12 December 1972 on health and veterinary inspections problems upon importation of bovine, ovine and caprine animals and swine, fresh meat and meat products from third countries

· Council Directive (80/217/EEC)

of 22 January 1980 introducing Community measures for the control of classical swine fever
· Council Directive (90/426/EEC)

of 26 June 1990 on animal health conditions governing the movement and import from third countries of equidae
· Council Directive  (91/67/EEC)

of 28 January 1991 concerning the animal health conditions governing the placing on the market of aquaculture animals and products
· Council Directive  (92/65/EEC)

of 13 July 1992 laying down animal health requirements governing the trade in and imports into the Community of animals, semen, ova and embryos not subject to animal health requirements laid down in specific Community rules referred to in Annex A(I) to Directive 90/425/EEC
1. Bovine animals.



- Brucellosis



- Enzootic leucosis



- Tuberculosis


- Foot and mouth disease



- IBR/IPV

2. Swine.



- Classical swine fever



- Swine vesicular disease



- Brucellosis



- Foot and mouth disease



- Aujeszky’s disease
3. Equidae.



- Equine infectious anemia



- Dourine

- Glanders
- Equine viral arteritis (stallions)

B.
Derogations from individual clinical examination (Decision 97/794):

Article 4

The clinical examination referred to in paragraph 2 shall consist of a

visual examination of all of the animals.
- Animals intended for breeding or production shall also be subjected to a

clinical examination, as laid down in Annex II to this Decision, of at least

10 % of the animals with a minimum of 10 animals, which must be selected

so as to be representative of the whole consignment. Where the

consignment contains fewer than 10 animals, the checks must be carried

out on each animal in the consignment.
- Animals intended for slaughter shall also be subjected to a clinical examination,

as laid down in Annex II to this Decision, of at least 5 % of the

animals with a minimum of five animals, which must be selected so as to

be representative of the whole consignment. Where the consignment

contains fewer than five animals, the checks must be carried out on each

animal in the consignment.
Article 5
1. The animals listed below need not be subjected to individual clinical examination:

- poultry,

- birds,

- aquaculture animals, including all live fish,

- rodents,

- lagomorphs,

- bees and other insects,

- reptiles and amphibians,

- other invertebrates,

- certain zoo and circus animals, including biungulates and equidae,

considered to be dangerous,

- fur animals.
2. For the animals listed in Paragraph 1, clinical examination shall consist of

observations of the state of health and behaviour of the entire group or of

a representative number of animals. The number of animals checked

shall be increased if the initial checks carried out have not been satisfactory.

If the abovementioned checks reveal an anomaly, a more rigorous

examination shall be carried out, including sampling where appropriate.
3. In the case of live fish, crustaceans and molluscs, and animals destined

for scientific research centres having a certified specific health status,

contained in sealed containers under controlled environmental conditions,

a clinical examination and sampling shall be carried out only where it is

considered that a specific risk may exist because of the species involved

or their origin, or where there are other irregularities.

Artykuł 5

C. Sampling
(Decision 97/794) Sampling procedure
Sampling shall be undertaken with a view to control the compliance with the health requirements laid down in the accompanying veterinary certificate.
1. At least 3 % of the consignments shall be subject to a serological sampling on monthly basis. At least 10 % of all the animals of the consignments shall be sampled, with a minimum of four animals, if problems are found, that percentage have to be increased.

2. The official veterinarian may also take any other samples from animals in a consignment.

Detailed procedures for taking the samples and their transport for laboratory examination are defined in the instructions for the control of particular diseases.

·    If there is no suspicion of the risk for human and animal health the consignment may be released from the border inspection post.

· In the case of suspicion the consignment is to be unloaded and remain under supervision till results of laboratory examination are received.
D. Registration of the test results 

Model of register of clinical examinations in BIP and external laboratories – Annex 6.
List of approved laboratories – Annex 7.
Model of the protocol /products/ – Annex 8.

Model of the register of results of clinical examinations and tests performed in external laboratory– Annex 9
Model of the protocol for sampling /animals/ – Annex 10
Council Directive 91/496/EEC of 15 July 1991 laying down the principles governing the organization of veterinary checks on animals entering the Community from third countries and amending Directives 89/662/EEC, 90/425/EEC and 90/675/EEC
Article 4

1. Member States shall ensure that, irrespective of the customs destination of the animals, each consignment of animals from a third country is subjected by the veterinary authority to a documentary check and identity check at one of the crossing points situated in one of the territories referred to in Annex I to Directive 90/675/EEC ( since 1 July 1999, Council Directive 97/78/EC, of 18.12.1997) and approved for that purpose, in order to verify:

- their origin,

- their subsequent destination, particularly in the case of transit or in the case of  animals, trade in which has not been harmonised at Community level or which are subject to specific requirements recognized by a Community decision in respect of the Member State of destination,

- that the particulars which appear on the certificates or documents afford the guarantees required by Community rules or, in the case of animals, trade in which has not been harmonised at Community level, the guarantees required under the national rules applicable in the various cases covered by this Directive.

- that no indication of rejection of the consignment has been given through the procedure specified in the first indent of Article 1 of Council Decision 92/438/EEC of 13 July 1992 on computerization of veterinary import procedures (shift project).
2. Without prejudice to the exemptions pursuant to Article 8, the official veterinarian must carry out a physical check on animals presented at the inspection site. The check must be made after reference to the data bases specified in the second indent of Article 1 of decision 92/438/EEC.

That check must include, in particular:
(a) a clinical examination of the animals in order to ensure that they conform to the  information provided in the accompanying certificate or document and that they are clinically healthy.

In accordance with the procedure laid down in Article 23, derogation may be made, subject to certain conditions and in accordance with rules to be established under the

same procedure, from the principle of individual clinical examination in respect of  certain categories and species of animals;
(b) any laboratory tests which it is thought necessary should be carried out or which are provided for by Community rules;
(c) possible official samples to be examined for residues and analysed as soon as possible;
(d) verification of compliance with the requirements of Council Directive 91/628/EEC of 19 November 1991 on the protection of animals during transport and amending  Directives 90/425/EEC and 91/496/EEC.

For the purposes of a subsequent check on transport and, where appropriate, on  compliance with the additional requirements of the holding of destination, the official veterinarian shall communicate the necessary information to the competent authorities of the Member State of destination by means of the information exchange system provided for in Article 20 of Directive 90/425/EEC.

The official veterinarian may be assisted in certain of these tasks by qualified staff with special training, working under his direction.
3. However, by way of derogation from paragraphs 1 and 2, for animals entering a port or an airport in the territory defined in Annex I to Directive 90/675/EEC ( since 1 July 1999, Council Directive 97/78/EC, of 18.12.1997), the identity check and the physical check may be carried out at such port or airport of destination, provided that such port or airport has an inspection site as referred to in Article 6, and that the animals continue their journey, as the case may be, by sea or by air in the same vessel or in the same aircraft. In such cases, the competent authority which carried out the documentary check shall, either directly or through the local veterinary authority, inform the official veterinarian of the inspection post of the Member State of destination by means of the information exchange system referred to in Article 20 of Directive 90/425/EEC that the animals have passed through.
4. All expenditure incurred by the application of this Article shall be chargeable to the consignor, the consignee or their agent, without reimbursement by the Member State.
5. The detailed rules for applying this Article, including those relating to the training  and qualification of assistants, shall be adopted, as the need arises, in accordance with the procedure laid down in Article 23.

COMMISION DECISION 97/794/EC of 12 November 1997 laying down certain detailed rules for the application of Council Directive 91/496/EEC as regards veterinary checks on live animals to be imported from third countries
Article 4

The official veterinarian shall carry out the physical check provided for in Article 4 (2) of Directive 91/496/EEC on live biungulate animals and equidae, by ensuring in particular that all such animals are unloaded at the border inspection post in his presence.
The animals shall be subject to an inspection regarding their fitness to travel and to a clinical examination, which may include the collection of samples. Those examinations and the collection of samples shall be carried out in accordance with the provisions of Annex II.
The samples shall be sent to a laboratory approved by the competent authority to check on compliance with the requirements of the veterinary certificate.
For each animal sampled, the following information shall be recorded:
- reference number of the veterinary certificate and serial number given by the border inspection post to the consignment,
- identification number of the animal,
- laboratory test requested,
- result of the test and any follow-up action taken,
- complete address of the final destination of the consignment.
The clinical examination referred to in paragraph 2 shall consist of a visual examination of all of the animals.
- Animals intended for breeding or production shall also be subjected to a clinical examination, as laid down in Annex II to this Decision, of at least 10 % of the animals with a minimum of 10 animals, which must be selected so as to be representative of the whole consignment. Where the consignment contains fewer than 10 animals, the checks must be carried out on each animal in the consignment.
- Animals intended for slaughter shall also be subjected to a clinical examination, as laid down in Annex II to this Decision, of at least 5 % of the animals with a minimum of five animals, which must be selected so as to be representative of the whole consignment. Where the consignment contains fewer than five animals, the checks must be carried out on each animal in the consignment.
The number of animals checked must be increased and may reach the totality of the animals concerned, if the, initial checks carried out have not been satisfactory.
Member States shall only detain the consignment of animals in the border inspection post while awaiting the results of the laboratory checks in cases of suspicion.
The results of the checks, together with the information referred to in Paragraph 4, shall be communicated to the Commission every six months on a routine basis or immediately by fax both to the Member State of destination and the Commission in the case of positive sampling results or where otherwise justified. In the case of positive sampling results, copies of the veterinary certificate(s) must be sent as soon as possible to the Member State of destination and the Commission.
ANNEX II

Minimum requirements for individual inspection regarding the fitness of the animals to travel, clinical examination and sampling procedures, of biungulate animals and equidae at border inspection posts
I. Inspection regarding the fitness of the animals to travel

In addition to the clinical examination detailed below, an assessment of the animal's fitness for further transport must be made. This assessment shall take account of the length of the journey already undertaken, including the feeding, watering and resting arrangements that had been provided. It shall also take account of the length of the journey that remains to be undertaken including the proposed feeding, watering and resting arrangements during this part of the journey.
The means of transport of the animal must be checked for compliance with the relevant provisions of Directive 91/628/EEC.
II. Clinical examination

The clinical examination shall comprise at least the following:

1. a visual examination of the animal, including an overall assessment of its health status, its ability to move freely, the condition of its skin and mucosae and any evidence of abnormal discharges;

2. monitoring of the respiratory and alimentary systems;

3. random monitoring of the body temperature. This need not be carried out on animals when no abnormalities have been detected under points 1 or 2;

4. palpation is only required when abnormalities have been detected under points 1, 2 or 3.
III. Sampling procedure

Sampling shall be undertaken with a view to checking on compliance with the health  requirements laid down in the accompanying veterinary certificate.
1. At least 3 % of the consignments shall be subject to a serological sampling on a monthly basis. At least 10 % of the animals of the consignment shall be sampled, with a minimum of four animals. if problems are found, that percentage must be increased.

2. The official veterinarian may also take any other samples from animals in a consignment.

E. Information about infringement of Community legislation – unfavorable outcome of the checks (Directive 97/78, art. 24)

1. The results of checks should be forwarded to the central authority. 

CHAPTER III



    VETERINARY DECISION
COMPLETION OF CHECKS (Taking a decision concerning consignment)

- favourable decision,

- unfavourable decision:
· rejection (return) of consignment - redispatch abroad before giving customs-approved treatment of use,

· destroying of the product or emergency slaughter of an animal,
· processing.

Before decision taking the consignment may be temporary stored at the border, after initiation of administrative procedure and issuing the decision – pending laboratory results, supplementing the documents etc.

Temporary storage before the decision taking
1. Storage inside BIP 

For drawing up: individually for each BIP, procedures for internal store, taking into account
· customs law

· loading and unloading operators,

· supervision over unloading, loading and storage
· fees for unloading and storage.

2. Storage outside BIP

For drawing up: individually for each BIP, procedures for outside store, taking into account
-


customs law, 

· loading and unloading operators,
· supervision over unloading, loading and storage,
· fees for loading and storage,
· storage in free warehouses, customs warehouses.
Approval of stores, supervision over detained goods including:
· frequency of supervision,
· access to premises (keys),
· monitoring of the temperature,

· costs of storage (owner of goods),

· the manner of the end of detaining procedure, 

· period of waiting,
are specified in Article 12 Directive 97/78/EC and Commission Decision 571/2000.
A.

Favourable decision – authorization of the consignments for entry 

- the documentary, identity and physical checks gave the favourable results
B.
Unfavourable decision – refusal for entrance permit 
· rejection of consignments should happen after discovery of the first irregularities. 

· rejection may occur at every stage of checks.
· before rejection  consultation should be carried out with person responsible for the consignment – information procedure (Directive 97/78/EC, Article 17, par. 2)

· the way of carrying out the consultation (sending of notification about decision taken and negotiations concerning further proceedings with questionable consignment. Written declaration of the person responsible for the load).
· all the negotiations must be taken in such a time limit, that destroying or redispatch must be done within time limit of 60 days from application.  
Types of unfavourable decision:

1. Rejection (redispatch)
· redispatch should happen within time limit of 60 days of application,
· receiving of the confirmation of dispatch outside the territory of EU (confirmation from customs).
2. Destroying – Directive 97/78/EC, Article 17, par. 2, point (b)

· if redispatch did not happen within 60-day time limit,
· on the request of the importer (the letter from him, concerning this matter, should be kept)

· decision issued by official veterinarian on the basis of sanitary conditions
- place of destroying (in the nearest establishment to the BIP, operator decides),

- confirmation that consignment have been destroyed.
3. Processing – Directive 97/78/EC, Article17, par.4,

- product must conform criteria of processing (Directive 90/667/EEC)

COUNCIL DIRECTIVE 90/667/EEC of 27 November 1990 laying down the veterinary rules for the disposal and processing of animal waste, for its placing on the market and for the prevention of pathogens in feedstuffs of animal or fish origin and amending Directive 90/425/EEC
              Ad.1. The proceedings after taking decision about rejection (redispatch)

· Invalidation of certificates and other documents
· by crossing out and stamping „REJECTED” of the original of certificate.

· Invalidated document accompany the consignment.

· In BIP the copy of invalidated certificate will remain.

· Register of redispatched consignments. 
· Notification about rejection according to Commission Decision 92/438/EEC on computerization of veterinary import procedures (Shift project). Notification should be done according to procedure below.

The procedure of rejection of the consignment.
The aim of this procedure is to prevent or make it difficult to introduce rejected consignments in one BIP through another BIP.

1. If the checks provided in Directive 97/78 indicates, that consignment does not comply with the import requirements or, such checks prove irregularities, than Border Post Veterinarian, after consultation with person responsible for the load or his representative, can make a decision to re-dispatch a consignment outside the territory of EU. If it is possible, consignment should be redispached:

a. from the same border inspection post, 

b. to the place agreed with the person responsible for the load,

c. using the same means of transport,

d. within a maximum time limit of 60 days, where this is not precluded by the results of veterinary inspection and health requirements. Pending re-dispatch the competent authorities stall store the consignment under the supervision of the competent authority at the expense of the person responsible for the load.

2. In this case official veterinarian of the border inspection post must:

a. invalidate veterinary certificate or documents accompanying  rejected consignment preventing this way reintroduction of rejected consignment via another border inspection post;

b. activate information procedure, provided in first paragraph of Article 1 (1) of the Decision 92/438/EEC that is to send notification about rejection of the consignment– Annex 13. 

i. data of rejected consignment  shall be filled in the form, which is the Annex1 to this procedure.

ii. Notification shall be  immediately send by fax and in the same time by electronic mail to:

1. Chief Veterinary Inspectorate in Warsaw,
2. Polish border veterinary inspectorates
3. The sent and received notifications shall be kept in written and electronic form for a period of minimum 3 years.

4. Till the time when computerized database (SHIFT-1), with information procedure provided by Decision 92/438/EEC, will come to force, the informations about rejections shall be transferred in Polish Veterinary Inspection according to scheme which constitute Annex No. 2.

5. The exchange of the above mentioned information between Polish central authorities, European Commission and central authorities of other Member States is not covered by this procedure and it will be a matter of separate arrangements.

6. Procedure is addressed to:

a. Office for border matters of Chief Veterinary Inspectorate
b. Border veterinary inspectorates
7. The managers of above mentioned institutions are responsible for its introduction. 

COMMISION DECISION 94/360/EC of 20 May 1994 on the reduced frequency of physical checks of certain products to be implemented from third countries, under Council Directive 90/675/EEC

RECORDING OF CHECKS ON CONSIGNMENTS INTRODUCED FOR IMPORT INTO THE COMMUNITY (REJECTED)
	Group of products by code as listed in Annex I
	Country of origin (chapter ISO code)
	No. of consignments
	No. rejected
	Reason for rejection (enter one code below)
	Observations

	
	
	
	
	
	

	1) Including, when a list of establishments exists No(s) from which the rejected consignments(s) was obtained.

Rejection codes

A
- result of documentary check unsatisfactory.

B
- result of physical check unsatisfactory on animal health grounds.

C
- result of physical check unsatisfactory on public health grounds.


              Ad.2. Proceedings after taking decision of destroying.

· Retaining of health certificates and other documents accompanying consignment.
· Issuing of administrative decision of destroying the product. In the case of the danger to life and health it gets the rigour of immediate execution (art. 108 KPA (Polish Civil Code).
· Protection of  consignment
· Transfer of the consignment designed for destroying to rendering plant or incinerator plant, with which BIP signed the agreements:

· drawing up of  the protocol for transfer
· waste transportation
Protocol of destroying / return document from rendering plant or incinerator/
· keeping of documents in files/ protocols of transfer, protocols of destroying/ 

REGISTER OF CONSIGNMENTS INTRODUCED FOR IMPORT INTO THE COMMUNITY (DESTROYED) – Annex 11.
· Transport to the processing plant in channeled procedure.
· Animo message
· Custom supervision and procedure T5

Directive 97/78 Article 17
1. Consignments which have been introduced into one of the territories of the Community without being presented for veterinary checks in accordance with the requirements of Articles 3 and 4 shall be seized and the competent authority shall decide either to destroy them in accordance with paragraph 2(b) or to redispatch them in accordance with paragraph 2(a).
2. Where the checks referred to in this Directive show the competent authority that the product does not satisfy the import conditions, or where such checks reveal an irregularity, the competent authority, in consultation with the person responsible for the load or his representative, shall decide:
(a) either to redispatch the product outside the territories listed in Annex I from the same border inspection post to a destination agreed with the person responsible for the load, using the same means of transport, within a maximum time limit of 60 days, where this is not precluded by the results of the veterinary inspection and health requirements.
In this case, the official veterinarian of the border inspection post must:
- activate the information procedure provided for in the first indent of Article 1(1) of Decision 92/438/EEC,

- under arrangements to be defined by the Commission in accordance, with the procedure referred to in Paragraph 7, invalidate the veterinary certificates or documents accompanying the rejected products so that it is not possible to reintroduce the rejected products via another border inspection post;
(b) or, if redispatch is impossible or the 60-day time limit referred to in (a) has elapsed or the person responsible for the load gives his immediate agreement, destroy the products in the facilities provided for that purpose nearest to the border inspection post in accordance with Council Directive 90/667/EEC of 27 November 1990 laying down the veterinary rules for the disposal and processing of animal waste, for its placing on the market and for the prevention of pathogens in feedstuffs of animal or fish origin (19).
Pending redispatch of the products referred to in this point or confirmation of the reasons for rejection, the competent authorities shall store the products in question under the supervision of the competent authority at the expense of the person responsible for the load.
3. The provisions of Articles 23 and 24 shall apply where the checks referred to in paragraphs 1 and 2 reveal that a serious infringement or repeated infringements of Community veterinary legislation has or have been committed.
4. Paragraph 2 shall not apply where an authorisation has been given by the competent authority in order to permit the use of products in accordance with Directive 90/667/EEC, provided that there is no risk to public or animal health.
5. The person responsible for the load or his representative shall be liable for the costs incurred in the process of redispatching or destroying the consignment or using the product for other purposes.
Furthermore, where an irregularity has been found to be the result of serious negligence or a deliberate infringement, the Member State must impose the penalties provided for in its national legislation on the person responsible for the load.
6. The provisions of Decision 92/438/EEC shall apply.
7. Detailed rules for the application of paragraphs 1 to 3, particularly the standardisation of the assessment criteria for deciding on refusal, seizure or destruction, shall be adopted in accordance with the procedure laid down in Article 29.
Directive 91/496 Article 12

1. Where the checks referred to in this Directive show that an animal does not satisfy the  requirements laid down in Community rules or, on matters not yet harmonised, in national rules,

or where such checks reveal an irregularity, the competent authority, after consultation with the importer or his representative, shall decide either:
(a) to shelter, feed and water and, if necessary, treat the animals; or
(b) as the case may be, to place them in quarantine or to isolate the consignment;
(c) to re-dispatch, within a time limit to be set by the competent national authority, the  consignment of animals outside the territories referred to in Annex I to Directive 90/675/EEC(since 1 July 1999, Council Directive 97/78/EC, of 18.12.1997) where animal health or animal welfare requirements so allow.
In this case, the official veterinarian of the inspection site must:
- activate the information procedure provided for in the first indent of Article 1 of decision 92/438/EEC.

- under arrangements to be defined in accordance with the procedure laid down in Article 23, cancel the veterinary certificate or document accompanying the rejected consignment third indent repealed If re-dispatch is impossible, in particular for reasons of the welfare of the animals, the

official veterinarian:

- may, after agreement by the competent authority and after ante-mortem inspection, authorize slaughter of the animals for human consumption under the condition laid down by Community rules,

- must, otherwise, order slaughter of the animals for purposes other than human consumption or order deduction of the carcases, specifying the conditions regarding control of the use of the products obtained.
The competent central authority shall inform the Commission of cases where recourse is had to these derogations in accordance with paragraph 4. The Commission shall keep the standing veterinary committee regularly informed of such cases.
2. The importer or his representative shall be liable for the costs incurred in the measures  provided for in paragraph 1, the process of destroying the consignment or using the meat for 
other purposes. The yield of the sale of the products referred to in the third subparagraph of paragraph 1 (C) must revert to the owner of the animals or his representative, after deduction of the above costs.

Circulation of the veterinary documents accompanying the consignment.
I. Filling in the document specified in:

· Decision 2003/279/EC - Annex B (Annex 12) - products.

· Filling in by official veterinarian section II of Annex B

· Decision 92/527/EC – certificate of border crossing for animals.

· Drawing up of the certificate of border crossing for animals by official veterinarian.
1.  Circulation of the documents from point I. 

Proceeding with individual copies (original and two copies) of „veterinary certificate of border crossing for animals” 
· After completing the checks border post veterinarian shall draw up above document, in original and two copies. 

· Original passes to the custom authorities of border inspection post.

· The first copy must be given to the person responsible for the load. This person will forward it to competent border post veterinarian at the BIP of exit of goods from EU territory (apply to animals in transit) or will forward it to the competent official veterinarian at the place of destination (apply to imported animals).

· The second copy is kept in the BIP. 

2. Proceeding with individual copies (original and two copies) of „veterinary certificate of border crossing for products” – Annex B

· Person responsible for the load in the certificate drawn up in four copies fills in section 1. 
· First copy transmits to the custom authorities of the border inspection post,
· Original and two remaining copies transmit to the border post veterinarian.

· After completion of the veterinary checks  border post veterinarian fills in  section 2, and than:

a) Original passes to the custom authorities,

b) The second copy must be given to the person responsible for the load. This person will forward it to competent border post veterinarian at the BIP of exit of goods from EU territory (apply to products in transit) or will forward it to the competent official veterinarian at the place of destination (apply to imported products).
c) The third copy is kept in files in the BIP.

II.
Proceedings with veterinary certificates accompanying the consignment.
1.
If the goods are released for free circulation at the border:

· original of certificate is kept in the BIP.

· certified copy is given to person responsible for the load.

2.
If the goods are released for transit:

· copy of certificate is kept in the BIP.

· original is given to person responsible for the load.

CHAPTER IV 

SPECIAL CASES

1. Channelling of products.
2. Transhipment.

3. Transit third country – third country.

4. Import of non complying products.

5. Supplying of means of sea transport and aircrafts.

6. Re-importation of a consignment of Community products refused by a third country.
7. Kitchen wastes.

1 – Channelling of products.

 Channelling of products, is a procedure of veterinary and customs supervision in transport of product from BIP to the place of destination (Article 8 Directive 97/78/EC). This procedure applies to:
1. Products designed for the Member States (or their regions), which require additional sanitary guaranties.

2. Import of  products for specific purposes:

a. products introduced on the basis of individual permits with indication of the place of destination of the product (Directive 92/118/EEC  Chapt.10)

i. row materials for producing feeding stuffs for animals and technical or pharmaceutical products
· fresh meat,
(Row material is regarded as fresh if it was subjected only to freezing or any other treatment, in results of which the pathogens have not been destroyed to guarantee satisfactory level of safety. The substances used for conservation must be only of low risk substances, within the meaning defined by Directive 90/667/EEC)
· glands, organs and other offal as well as intestinal mucus, which are not intended for human consumption.
b. furred wild game imported unskinned
In the case of checks at BIP on the products specified in point 1, it is necessary:

a. to carry  out  documentary check,

b. to carry out identity check,

c. to carry out physical check.
In the case of checks at BIP on the products specified in point 2, it is necessary:

a. to make sure, that establishment of destination is approved for processing of row materials imported for special purposes.

b. to carry out documentary check

c. to carry out identity check

Physical checks on the product shall be carried out, in the place of destination, by competent for this territory official veterinarian. Official veterinarian of the place of destination, within 15 days of the arrival of consignment, shall send notification to BIP about arrival of consignment, carrying out the checks and results.
After finishing the checks on products mentioned in point 1, it is necessary:

a. to make sure, that products are in leak-proof vehicles or containers (packs) and are sealed by the competent customs authorities; the numbers of seals must be noted in Annex B
b. to make a note in Annex B of the requirement that the goods remain under customs procedure T1 until they reach the place of destination in EU territory.

c. to send ANIMO message.

After finishing checks on products mentioned in point 2, it is necessary:

a. to make sure, that products are in leak-proof vehicles or containers (packs) and are sealed by the competent authorities; the numbers of seals must be noted in Annex B
b. to make a note in Annex B of the requirement that the goods remain under customs procedure T5 until they reach the place of destination in EU territory.

c. to send ANIMO message.

Directive 97/78/EC Article 8 

1. Where:

- products are intended for a Member State or an area having obtained specific requirements in the framework of Community legislation,

- samples have been taken but the results are not known when the means of transport leaves the border inspection post,

- imports authorized for specific purposes are involved, in the cases provided for by Community legislation,
additional information must be communicated to the competent authority of the place of destination by means of the ANIMO network referred to in Directive 90/425/EEC.
2
Each consignment of products referred to in the first and third indents of paragraph 1 and destined for another Member State shall undergo the documentary, identity and physical checks laid down in Article 4(3) and (4) at the border inspection post situated in the territory of the Member State where the products are introduced, to verify in particular whether the products concerned comply with the Community rules applicable to the Member State or area of destination. However, furred wild game imported unskinned shall undergo an identity or physical check, apart from the health check and residue search provided for in Council Directive 96/23/EC of 29 April 1996 on measures to monitor certain substances and residues thereof in live animals and animal products(13), which should be carried out in accordance with Council Directive 92/45/EEC of 16 June 1992 on public health and animal health problems relating to the killing of wild game and the placing on the market of wild game meat(14) in the establishment of destination where the meat must be delivered under customs supervision in accordance with the first indent of paragraph 4 of this Article and in conjunction with the certificate referred to in Article 5(1).
The results of the checks should be forwarded to the veterinary authority responsible for the border inspection post at which the products entered. Depending on the outcome, the measures laid down in Article 24 shall if necessary be implemented.
3.
 Member States shall ensure that, in the case of products referred to in the first and third indents of paragraph 1 and introduced into a Member State other than the Member State of destination, all measures shall be taken to ensure that the consignment involved reaches the intended Member State of destination.
4.
 Products which are to be monitored pursuant to Community legislation from the border inspection post of arrival to the establishment at the place of destination shall be forwarded under the following conditions:
- the consignments in question shall be dispatched from the border inspection post of arrival to the establishment at the place of destination under the supervision of the competent authority in leak-proof vehicles or containers sealed by the competent authorities. The products referred to in the third indent of paragraph 1 shall remain under customs supervision until they reach the place of destination in accordance with procedure T5 as laid down in Commission Regulation No 2454/93 of 2 July 1993 laying down provisions for the implementation of Council Regulation (EEC) No 2913/92 establishing the Community Customs Code(15), in conjunction with the certificate provided for in Article 5(1) stipulating the authorized destination and if appropriate citing the type of processing intended, 

- the official veterinarian at the border inspection post concerned shall inform the veterinary authority in charge of the establishment at the place of destination of the consignment of the place of origin and the place of destination of the product via the ANIMO network,
- the products shall undergo, in the establishment at the place of destination, the treatment defined in the relevant Community legislation,
- the official veterinarian at the place of destination or, in the cases provided for in Chapter 10 of Annex I to Directive 92/118/EEC, the official veterinarian responsible for an intermediate warehouse, shall be informed

by the management of the establishment of destination or of the intermediate warehouse of the arrival of the product at its destination, and shall within 15 days notify the official veterinarian at the border inspection

post who notified him of the shipment. He shall carry out regular checks to ensure that the products have arrived at the establishment of destination, in particular by checking the entry records.
5. 
If proof is given to the competent authority of the border inspection post of entry, without prejudice to the provisions of Article 20, that the products declared as being intended for an approved establishment never arrived at 
their destination, the authority shall take appropriate measures vis-à-vis the person responsible for the load.
6.
Member States shall submit to the Commission the list of approved establishments as referred to in paragraph 4 for the products concerned in accordance with the relevant Community legislation.
Where an establishment fails to comply with the notification requirements, the Member State may withdraw its approval and shall impose the necessary penalties in keeping with the nature of the risk incurred.
The Commission shall publish the list of approved establishments and shall arrange for its updating and communication to the Member States.
7. 
Detailed rules for the application of this Article, drawn up after consultation with the customs authorities, shall be adopted in accordance with the procedure laid down in Article 29.
2 – Transhipment.

Transhipment - Article 9 of Directive 97/78/EC;

1.
Applies to consignments arriving, by air or sea, directly from the third country and intended for import into territory of EU, which enter one BIP in which no full range of veterinary checks shall be carried out but consignment would be transhiped to another BIP in which full veterinary checks will be done. Decision 2000/25/EC defines maximum and minimum time periods of staying of consignment in the first seaport or airport of entry.
2.
Applies to change of the means of transport or temporary storage in transit.

The change of the means of transport or temporary storage of products is permitted within the entry border crossing in which border inspection point (BIP) is located. The consignments must remain all the time under customs and veterinary supervision. The operations may be carried out in the customs area of the entry border crossing (seaport or airport) before placing of the goods under the custom procedure. In above described case, proceedings according to Decision 2000/571/EC.

COMMISSION DECISION 2000/571/EC of 8 September 2000 

laying down the methods of veterinary checks for products from third countries destined for introduction into free zones, free warehouses, customs warehouses or operators supplying cross border means of sea transport.
Article 1
1. All products not meeting Community requirements being admitted under customs supervision and moved to or from or stored in, warehouses in free zones, free warehouses or customs warehouses, must be accompanied by the certificate referred to in Article 5(1) of Directive 97/78/EC, issued by the official veterinarian.
2. In derogation from paragraph 1 the certificate referred to in Article 13(2) (a) of Directive 97/78/EC should be used to accompany all consignments of non-conforming products dispatched from a warehouse to a cross border means of sea transport directly or via a specially approved warehouse referred to in Article 13(2) (a) of Directive 97/78/EC.
3. In the case of non-conforming products that are moved directly from a border inspection post to a cross border means of sea transport, the consignment should be accompanied by two certificates, that referred to in Article 5(1)and that referred to in Article 13(2)(a)of Directive 97/78/EC.
4. Original veterinary documents or certificates arriving with consignments of nonconforming products from third countries should remain with the consignment. During the checks referred to in Article 12(2) of Directive 97/78/EC the official veterinarian should make copies of these veterinary documents for retention at the border inspection post.
5. Consignments of non-conforming products stored in warehouses must always be marked on each unit with the unique number of the corresponding certificate referred to in Article 5(1) of Directive 97/78/EC, to aid identification.
6. Where a consignment of non-conforming products is divided into two or more parts in a

warehouse in a free zone, a free warehouse or a customs warehouse, the official veterinarian

should issue a new certificate for each part consignment.
To allow traceability, all new certificates issued must be cross referenced to the original certificate referred to in Article 5(1) of Directive 97/78/EC that arrived at the warehouse with the products. This original certificate of arrival should be retained by the official veterinarian.

Procedure „mother- daughters”

In the case of splitting the consignment to parts, each part must be provided with certificate of border crossing for products – „daughter”, which is originating from primary certificate of border crossing („mother”) issued in the border inspection post together with the difference in the weight, quantity and destination.
The interruption in transit transport with possible temporary storage, change of the means of transport or destruction of the product may be also caused by extraordinary accidents or disasters. However such consignments must remain all the time under customs procedure of transit and be placed under customs and veterinary supervision.
	Competent veterinary authority may exempts from:

· Documentary checks

· Identity checks,

in sea and air transport, if consignment:
	Notifying BIP
	Documentary checks
	Identity checks 
	Physical checks

	is not unloaded.
	YES
	NO

May be limited to control of manifests of planes  and ships
	NO
	NO

	Direct transhipment or with unloading and storage for the time shorter than minimum period (seaport 7 days; airport 12 hours)*
	YES
	NO

YES

 In the cases of serious threat to human or animal health.
	NO
	NO

	Unloading time between minimum and maximum period
(seaport 7-20 dni; airport 12-48 godz.)*
	YES
	YES
	NO

YES

 In the cases of serious threat to human or animal health.
	NO

YES

 In the cases of serious threat to human or animal health.

	Unloading longer than minimum (maximum) period 
(seaport more than 20 days; airport more than 48 hours)*
	YES
	YES
	YES
	YES


*
period defined by Commission Decision 2000/25/EC (seaport 7-20 days; airport 12-48 hours)

3 – Transit of products third country - third country.

Article 11 of the Directive 97/78/EC.

Transit (transportation)

Transit is defined as an uninterrupted transportation of products originating from third country, through   territory of the European Union (without any unloading or reloading during duration of customs transit procedure), on route from one third country to another third country. Transit transport starts with the entry of consignment to EU territory through designated for that purpose BIP, and ends with the exit from EU territory through designated for that purpose BIP. The border veterinary checks are carried out both on entry and on exit.

All expenditure incurred pursuant to Article 11 Directive 97/78/EC, shall be chargeable to person responsible for the load or his representative, without indemnification by the Member State.
The products subject to veterinary border control, transported as transit, may enter the territory of EU only, if: 

· they were subjected to veterinary border checks at designated for that purpose BIP.
· they have got authorization for entry. 

Change of the means of transport or temporary storage.

The change of the means of transport or temporary storage of products is permitted within the entry border crossing in which border inspection post (BIP) is located. The consignments must remain all the time under customs and veterinary supervision. The operations may be carried out in the customs area of the entry border crossing (seaport or airport) before placing of the goods under the custom transit procedure.

The interruption in transit transport with possible temporary storage, change of the means of transport or destruction of the product may be also caused by extraordinary accidents or disasters. However such consignments must remain all the time under customs procedure of transit and be placed under customs and veterinary supervision.
· The following cases are not be regarded as transit: 

· transport with temporary storage and possible reloading inside free zones or free warehouses, under official supervision of competent for the territory official veterinarian (district veterinary officer)

- customs-approved treatment of goods: introduction of product into free zones or free warehouses.

· transport with temporary storage and possible reloading inside customs warehouses, under official supervision of competent for the territory official veterinarian (district veterinary officer).

- procedure of customs warehouses.

· transport with temporary storage and possible reloading as well as possible processing of the product according to procedure of inward processing, in establishment under official supervision of competent for the territory official veterinarian (district veterinary officer)..

- procedure of inward processing.

Entry into the EU territory. 
(transit entry) 

1. Notification for checks:

Notification should be done as soon as possible after entry of the product into the territory of border crossing.

Required documents
· Annex B completed first part.

(3rd copy for the customs authority, original, 1st and 2nd copy for the veterinary authority).

· Original of sanitary certificate with authenticated translations into Polish language.

· Declaration of person responsible for the load, in which he shall undertake the obligation to redispatch or destroy the consignment at his own charge, if controlled products shall be questioned.

2. Veterinary border checks:

Before carrying out veterinary border checks BPV shall make sure, that:

· all the formalities connected with export of the goods, carried out by authorities of the country exporting to EU, have been finished.
· competent customs organs, authorized to carry out border customs control, were informed about entry of the goods.

The entry veterinary border checks must be carried out before customs clearance is given and the results of the checks must be taken into account by customs authority before giving the customs-approved treatment for use.
Standard checks:

include documentary checks and identity checks.

	
	Information to BIP
	Documentary check
	Identity check
	Physical check

	Standard case
	YES
	YES
	YES
	YES


Documentary checks

In order to establish that:

· products are coming from the third country, whose products are not prohibited entry on to the territory of EU.
EXCEPTION: consignments reloaded from one ship to the other or from one aircraft to the other in the customs area of the same port or airport without further storage in EU territory UE – may not fulfill that condition.
· they are destined to the other third country.

· veterinary documents accompanying the consignment fulfill formal requirements of the Community legislation (see chapter – documentary checks).

Identity checks

(see chapter – identity checks).

Physical checks

They are carried out only in exceptional cases, which may present serious hazard to public health or animal health or when irregularities are suspected.

Derogations: according to the table included in par. 2 - transhipment
3.
Decision taking.

After having carried out the checks on products in transit, Border Post Veterinarian decides, about further proceedings with consignment.

Border Post Veterinarian may:

1) give permission for transit of the consignment under customs supervision.
2) order the redispatch of the consignment.

3) order the destroying of the consignment.

Border Post Veterinarian fills in Section 2 of the Annex B certificate and if it is needed, he shall issue administrative decision according to the requirements of the country of entry. 
In case of authorisation for passage of consignment overland (by road, rail or waterway) one should:
· Authorise the transit only after customs transit procedure is applied and where it is in the means of transport sealed by customs authority. After leaving the border inspection post of arrival (during transit transport) products of consignment cannot be unloaded, reloaded or split. No handling shall be authorised during transport. In exceptional circumstances, caused by extraordinary accidents or disasters, the handling of consignment is allowed after getting agreement from territorially competent customs and veterinary authorities.

· Fill in the second section of Annex B with indication of exit border inspection point through which the consignment will leave the Community. 

· Send ANIMO message to the border inspection post, through which the consignment will leave the Community.

· give to the operator the originals of the documents forwarded for entry veterinary border control, together with fully completed Annex B .

· put in the file and preserve for at least three years copies of the veterinary documents accompanying the consignment and copy of Annex B. After receiving of the document conforming exit of consignment it should be put in file together with already archived documents. If official veterinarian of entry border inspection post will not receive, within 30 days, the document confirming that the products left the Community territory, he shall inform the local customs authority, which should carry out investigation in this matter and inform about the outcome of investigation person who sent the notification.

Exit from EU territory. 

(transit exit) 

1. Notification about checks:

Notification should be done as soon as possible after entry of the product at the territory of border crossing.

.

Required documents
Originals of the documents presented during veterinary checks at the BIP of entry, with fully completed Annex B.

2. Veterinary border checks:

Before carrying out veterinary border checks BPV shall make sure, that competent customs organs, authorized to carry out border customs control, were informed about exit of the goods.

The exit veterinary border checks must be carried out before customs clearance is given and the results of the checks must be taken into account by customs authority before finishing the transit procedure.
In the case of any circumstances, as a result of which the consignment cannot leave the EU territory, the custom authority should inform immediately about this fact the official veterinarian responsible for the exit border inspection post.

Standard checks:

include documentary checks and identity checks.
	
	Information to BIP
	Documentary check
	Identity check
	Physical check

	Standard case
	YES
	YES
	YES
	YES


Documentary checks
They are carried with the view to check whether:

· the products have received checking by the BIP of entry and they were authorized for transit.
· during transit the consignment concerned has not undergone any prohibited handling.

Identity checks

They may be limited to control of customs seals.

Physical checks

They are carried out only in exceptional cases, which may present serious hazard to public health or animal health or when irregularities are suspected.

3.
Decision taking.

Border Post Veterinarian after having carried out the checks on the consignment declared for exit makes a decision which authorises exit and:

· Notify the custom authority of completing the checks. The manner and form of notification should be agreed with local customs authorities.
· Shall retain Annex B accompanying the consignment and in the first page of it makes a note about exit writing down the place, date and time (hour) of exit. The note must be confirmed by signature and stamp of BIP, with annotation stating „formalities of the exit from EU and checks on transited goods confirmed – according to Article 11 par. 2 point (e) of Directive 97/78/EC”. The copy of the Annex B with the note confirming that the goods have left shall be sent by fax or mail to the border inspection post of entry. The confirmation of sending the fax together with the original of Annex B must be put on file and archived for at least three years. 

COMMISSION DECISION 2000/208/EC of 24 February 2000 establishing detailed rules for the application of Council Directive 97/78/EC concerning the transit of products of animal origin from one third country to another third country by road only across the European Community
Article 4
On completion of the checks the certificate referred to in Article 5(1)of Directive 97/78/EC accompanying the consignment must be annotated with the words, ‘formalities of exit from the EC, and checks made of transiting goods, confirmed in accordance with Article 11(2)(e)of Directive 97/78/EC ’, stamped with the stamp of the border inspection post, dated, and then signed by the official veterinarian or in the case of fishery products, by either the official veterinarian or the designated agent appointed by the competent authority.

4 – Import of non conforming products, Article 12 of Directive 97/78
Non conforming products:
Products which do not comply with import requirements laid down in EU legislation cannot enter the EU territory for free circulation. Non conforming product may not necessary be coming from the country which has authorisation for import but cannot be coming from the country having prohibited entry into EU territory (protection clause). Non conforming product may have accompanying certificate which is not necessary issued according to specimen drawn and may be improperly marked.

Importer, forwarding product for veterinary border control must declare whether goods are fulfilling veterinary import requirements, if not he must give precise name and address of warehouse he intends the product to be stored. Official veterinarian must establish whether the warehouse is approved for storage of non conforming products. 
Non conforming products may be temporary stored in:
· free zones,
· free warehouses,
· customs warehouses,

· warehouses for operators supplying cross border means of sea transport.
Non conformed products which enter the EU territory must remain all the time under customs and veterinary supervision and after temporary storage must leave EU territory or be destroyed. These products may be moved inside EU territory only under channelled procedure.
Conditions of storage:

-
Approved warehouse (published in Official Journal), remaining under supervision of official veterinarian. If the warehouse is located in customs area of BIP the supervision is carried out by border post veterinarian of BIP. If it is located outside the customs zone it is supervised by territorially competent official veterinarian.

-
Warehouse under customs supervision. Closed space, separated from places for storage of products complying with Community import requirements.
-
it must have inside the suitable facilities for storing of products.

-
It must have proper book keeping – registration of products entering and leaving the store.
Control duties in BIP: 

· documentary check,

· identity check,

· physical check in case of suspicion of public health or animal health risk,
· issuing of Annex B,

· original of certificate remain in BIP,
· sending of  ANIMO message to the place of destination.
Movement of nonconforming products

1.
Those products may be transported in the EU territory only in channeling procedure:
· ANIMO message for the supervising local unit,
· Procedure T 1,

-    Annex B,

-    customs seals,
2.
Products may be moved outside the customs zone, in which the BIP is located, only for:

-
temporary storage in another warehouse authorised to store non conforming products,

-
temporary storage in warehouses supplying vessels,

-
re-dispatch outside EU territory,

-
harmless destroying,

Splitting of non complying product:

If the goods are split (it is permitted), the operator asks the local veterinary unit to issue a new Annex B (daughters) separately for each part of divided consignment. These certificates are originating from primary Annex B issued in BIP (Decision 2000/571 – the difference is in the weight, quantity and destination). Transit, third country - third country, with temporary storage of 30 days, becomes a case of storage of non conforming product and proceedings should be according to procedure for non conforming products.
5 – Supplying of the vessels - Article13 of Directive 97/78.

Definition:

Supplying of the vessels sailing international waters with the non complying products of animal origin (not fulfilling EU veterinary requirements) for the purposes of consumption by staff and passengers and with goods of animal origin not for human consumption (for example: baits for fish being caught during voyage).
In approved warehouse, which supplies the vessels, non conforming products must be separated from conforming products. The separation of conforming and non conforming products must be of physical nature (bars, nets, separate rooms).

If the warehouse is located inside the customs area of port, in the territory of which BIP is operating, than supervision is carried out by official veterinarian of BIP. The procedure of supervision of warehouse should be elaborated in BIP and should include:
· Methods of supervision,

· Frequency  of carrying out the controls,

· Proceedings in case of finding the irregularities , 

Conditions of storage: 



see – non complying products
Control activities in BIP: 


see – non complying products
Movement of non complying products: 
see – non complying products
Splitting of consignment of non complying product: see–non complying products
Standard situation of supplying the vessels:
1.
the vessel is in the same customs area, as warehouse:

      - one supervising authority – BIP,
- warehouse must notify BIP earlier abut delivery, 
- in BIP control whether consignment has been already checked before storing – the certificate of delivery must be based on the model according to the Decision 2000/571.

In certificate the following must be included:
· description of product,

· vessel name,

· port where vessel berthed,

· date, 
· confirmation of the delivery of the product must return to BIP.

Confirmation by the captain of the vessel – signature at the moment of delivery and document T 1

At the time of delivery veterinarian may not be present.

2.
vessel is berthed in other custom area than the warehouse:

- before delivery, checking who has veterinary supervision, over the place where vessel has berthed;
- proceedings as above, but competent authority  should be informed using ANIMO system (if present – BIP, if not present – district).
3.
delivery directly to the vessel: 

BIP - vessel - Annex B and procedure T1

6 – Reimport 

Article15 Directive 97/78/EC
Reimportation is a procedure of return of exported Community products refused by a third country.

The reasons for rejections are of sanitary and trade matters. 
The conditions of reimport

Documents

The refused consignment must be accompanied by following documents:

1. Original or authenticated copy of sanitary certificate.

2. Certificate with details of the reasons for refusal.

3. Certificate stating that the products concerned have not undergone any handling (carrier) or certificate that conditions of storage of the products have been observed (competent authorities).

Procedure
1. Pre notification.

2. Documentary check.

3. Identity check.

4. Physical check – only in suspected cases.

5. Dispatch of the consignment to establishment of origin (according to channelling procedure).

6. Sending of the ANIMO message.

7. Payment of the inspection costs.

8. Registration of reimported consignments.

   
- in the computer database, 

- separate register of rejected by third country consignments (apart from computer database). 
In the case of rejection for the trade reasons lack of guidelines - every country have their own rules. After getting permission for reimport - checks in BIP.
7 – Kitchen waste

Article16 Directive 97/78/EC par. l point C

Kitchen waste is the remains from the products intended for consumption by the craw and passengers on the bard of means of transport operating internationally.
Kitchen waste cannot be introduced into EU territory.

Proceedings of action.

1. Supervision and sending for utilization under veterinary supervision.

2. Message sent to local veterinary unit.

3. Register of waste according to Commission Decision 97/152/EC.

4. Return confirmation of destroying of the waste,

- in form of ANIMO message,

- or in any other form.

Supervision of the waste is executed in the form of control in place of their storage and control of destroying.

Establishment, in which products are utilized, must be approved.

The control over kitchen waste may be conducted by District Veterinary Officer. (particularly, when BIP is not present for example: small ports, yacht-clubs). The captain removes the waste by the agent or port authority. The captain should use application form.

CHAPTER V
COMPUTERIZED SYSTEMS

1. ANIMO 

- Directive 90/425 – information concerning trade
- Directive 91/496 – information concerning import of animals

- Directive 97/78   - information concerning transit of products
- Decision 97/152 – register of re-import of consignments and register of waste
- Decision 93/70 – the ANIMO codes for animals and products

2. SHIFT

- Directive 92/438


* basic database for Community legislation


* basic database on consignments (Decision 97/394)


* storage of data on rejected consignments (Decision 94/360 and 


Decision 97/152)

ANIMO procedure 

Information must be communicated if:
I - products for Member States or region which have obtained specific requirements -

Article 8, Directive 97/78/EC – to the competent authority of the place of destination

(unharmonized products for which the Member State imposes special import conditions, informing the other Member States about their own regulations).

II - products and animals are released in BIP - samples have been taken but results are not known – the box ‘pending a result’ is used (the second message with the results could be sent).

III - import authorized for special purposes is involved - Article 8, Directive 97/78/EC
- raw materials – Directive 92/118/EEC;
- furred wild game imported unskinned;
- raw materials for pharmaceutical industry - Article 8 Directive 97/78/EEC;
- meat and offals of animals for slaughter - Directive 92/118/EEC;
- unprocessed blood, with the exception of equidae, for pharmaceutical industry, feeding the animals and for technical use - Directive 93/402/EEC.

IV - transit third country – third country is involved, with transportation of the goods through Community territory-Directive 97/78/EC Article 11 par. D - information BIP of entry - BIP of exit.

V – supplying of the ships, if the establishment and the ship are in two custom zones.
VI – in the case of special re-import procedure, BIP of entry informs the authority of the place of destination.

VII - consignment is rejected for processing - information to the authorities supervising the processing establishment to which the consignment have been sent.

VIII – every case of animals transport.

The details procedures for checking the ANIMO messages should be introduced as well as procedure for filling in ANIMO message, and keeping of archives.

ANIMO procedure should be described for each of BIP.

The exemplary procedure for sending and receiving ANIMO messages – Procedure 4.
Computerized methods – based on specific frequency – it is difficult to monitor performed activities.
Veterinary Border Inspection Post                                ………………………………….  

     in ………………………………..                                                                   (place and date) 

INSTRUCTION  NR … /2003

Of Border Inspection Post Veterinarian in ………………………… regarding circulation of documents within the Veterinary Border Inspection Post in …………………………...

                        As of the date of ........... the following system of circulation of documents within the Veterinary Border Inspection Post in ……………………………….. is being introduced. 
I. Labelling of files:

Files have been labelled with the following symbols (examples): 

1.Documentation concerning railway border clearance:  
from No. K-010 to No. K-100 
2. Documentation concerning road border clearance:      
from No. D-110 to No. D-170 
3. Documentation concerning permits:                          
from No. Zez-210 to No. Zez-252 
4. Documentation concerning invoices:          

Rach-310, Rach-310A, Rach-311 
5. Documentation concerning correspondence:            
from No. Kor-410 to No. Kor-426 
6. Documentation concerning decisions:                      
from No. Dec-510 to No. Dec-530 
7. Documentation concerning legal regulations: 

A.   Legislation: 

· Legal acts-APU-610 

· Regulations -APR-620 
· Notices -APO-630 
B.   Instructions: from No. I-640 to No. I-659 

C.   Official Journals of the Republic of Poland - DZ.U-710 

D.   Official Journals of the Ministry of Agriculture and Rural Development 

       -DZ.U-711 MIN.R i RW 

E. Polish Standards-PN-720 

8. Border Clearance registers (KOG). 
9. Auxiliary files:                                           from No. P-810 to No. P-821 

Detailed descriptions are included in Attachments 1 to 4(1)/2003 to this Instruction of the Border Inspection Post Veterinarian in …………………….. regarding circulation of documents within the Veterinary Border Inspection Post in ……………………………… . 

II. Location of files: 

Detailed descriptions are included in Attachments (comments) 1 to 4(1)/2003 to this Instruction of the Border Inspection Post Veterinarian in ………………………… regarding circulation of documents within the  Veterinary Border Inspection Post in …………………………………. . 

III. Circulation of documents:

Detailed descriptions are included in Attachment 5(1)/2003 to the Instruction of the Border Inspection Post Veterinarian in ……………………. regarding circulation of documents within the Veterinary Border Inspection Post in ……………………………. .

IV. MAINTENANCE OF REGISTERS OF DOCUMENTS: 

Current documents are filed in filing cabinets located inside the Veterinary Border Inspection Post in …... in the following offices: 

1. No. …/…         control of entry (imports) 

2. No. …/…         control of exit (exports) 

3. No. …/…         secretariat 

4. No. …/…         office of the Border Inspection Post Veterinarian 

After the end of the period of current filing, documents are filed in filing cabinets for archives located in the archives of the Veterinary Border Inspection Post in ……………………….. in the room No. …/… . 

These documents which are to be file in the archives, are placed there after being entered into the Archives Register. 

Documents can be borrowed from the Archives for a fixed period of time, after receiving an approval of the Border Inspection Post Veterinarian or the shift manager, after having registered this fact in the Lending Register. 

When documents are removed from the archives to be destroyed as the period for filing these documents is over, destruction of documents can only be carried out under the following conditions: 

1. Border Inspection Post Veterinarian appoints a committee which is to review and destroy these documents. 

2. The committee carries out a review of documents. 

3. The committee organises destruction of documents and its members are present during this process. 

4. After carrying out tasks described above the committee prepares a report. 

I appoint veterinary surgeon …………………………….... to be responsible for organising the system of circulation of documents and for supervising the correct functioning of this system. 

        …………………………………………………

      (name of the Border Inspection Post Veterinarian)

___________________________________________

Border Inspection Post Veterinarian in ………………..
List of signatures of employees for: 

INSTRUCTION NR 1 / 2003

Instruction of the Border Inspection Post Veterinarian in …………………………… regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. .
I have read the document and I am aware of its provisions: 

	Ordinal number
	Name 
	Date 
	Signature 

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	

	11. 
	
	
	

	12. 
	
	
	

	13. 
	
	
	

	14. 
	
	
	

	15. 
	
	
	

	16. 
	
	
	


Veterinary Border Inspection Post                                ………………………………….  

   In ………………………………..                                                                   (place and date) 

ATTACHMENT  No.  1(1) / 2003

To the Instruction of the Border Inspection Post Veterinarian in …………………………. regarding circulation of documents within the Veterinary Border Inspection Post in ……………………………. .

I .  RAILWAY-LABELLING OF FOLDERS (examples) 

In force as of ............... . 

From the date of ............. the previous Instruction on Circulation of Documents of …………………. 200…  will no longer be in force. 

	Folder symbol 
	Name of the folder
	Label 
	List of documents filed in archives 
	Period 

For keeping in archives
	Comments



	K-010
	Import of animals 
	K-010

Import of animals

From date........

To date........
	1. Presentation for clearance 

2. Copy of veterinary certificate of crossing the border for animals. 

3. Copies of veterinary certificates. 

4. Notification sent to the relevant Voivodship Veterinary Inspectorate (copy of the certificate of crossing the border) 

5. Prenotification 

6. Other letters and documents relating to clearance. 
	3 years 
	

	K-011
	Import of meat, food of animal origin and biological material. 
	K-011

Import of meat, food of animal origin and biological material.

From date ......

To date ......
	1. Presentation for clearance 

2. Copy of veterinary certificate of crossing the border for products.

3. Copies of veterinary certificates. 

4. Notification sent to the relevant Voivodship Veterinary Inspectorate (copy of the certificate of crossing the border for products) 

5. Prenotification 

6. Other letters and documents relating to clearance. 

7.Reports of sampling and tests of products.
	3 years 
	

	K-012
	Import of non-edible raw materials of animal origin, and of animal feeding stuffs 
	K-012

Import of non-edible raw materials of animal origin, and of animal feeding stuffs

From date .....

To date ......
	1. Presentation for clearance 

2. Copy of veterinary certificate of crossing the border for products.

3. Copies of veterinary certificates. 

4. Notification sent to the relevant Voivodship Veterinary Inspectorate (copy of the certificate of crossing the border for products) 

5. Prenotification 

6. Other letters and documents relating to clearance.


	3 years 
	

	K-020
	Export of animals.
	K-020

Export of animals

From date .....

To date ......
	1. Presentation for clearance 

2. Copies of veterinary certificates.

3. Other letters and documents relating to clearance. 
	3 years 


	

	K-021
	Export of meat, food of animal origin and biological material.
	K-021

Export of meat, food of animal origin and biological material. 

From date .....

To date ......
	1. Presentation for clearance 

2. Copies of veterinary certificates.

3. Document confirming disinfecting 

4. List of persons for transhipment 

5. Other letters relating to clearance
	3 years 
	

	K-022
	Export of non-edible raw materials of animal origin, and of animal feeding stuffs 
	K-022

Export of non-edible raw materials of animal origin, and of animal feeding stuffs

From date .....

To date ......
	1. Presentation for clearance 

2. Copies of veterinary certificates. 

3 Other letters and documents relating to clearance. 
	3 years 


	


	K-030
	Transit ( exit with transhipment ) at border posts under the authority of the BIP Veterinarian 
	K-030

Transit ( exit with transhipment ) at border posts under the authority of the BIP Veterinarian

From date .....

To date ......
	1 Presentation for clearance including information from other BIPs 

2. Copy of the veterinary certificate of crossing the border for products received from the person responsible for the consignment, filled in its part 2 by BIP Veterinarian at the post of entry 

3. Copies of veterinary certificates 

4. Document confirming disinfecting 

5. List of persons for transhipment 

6. Information about the method of transhipment  (according to a form designed by GLW)
	3 years 
	

	K-031
	Transit ( entry with transhipment ) at border posts under the authority of the BIP Veterinarian
	K-031

Transit ( entry with transhipment ) at border posts under the authority of the BIP Veterinarian

From date .....

To date ......
	1 Presentation for clearance 

2. Copy of the veterinary certificate of crossing the border for products

3. Copies of veterinary certificates + possibly a translation into Polish 

4. Declaration from the person responsible for the consignment agreeing to cover the costs of potential decision to reject or destroy the consignment. 

5. Prenotification 

6. Document confirming disinfecting 

7. List of persons for transhipment

8. Information about the method of transhipment  (according to a form designed by GLW) 


	3 years 
	

	K-032
	Transit

(transit entry) 

of products 
	K-032

Transit

(transit entry) 

of products w

From date .....

To date ......


	1. Copies of veterinary certificates accompanying consignments of products (non-edible and edible raw materials of animal origin, animal feeding stuffs, raw materials for animal feeding stuffs) + possibly a translation into Polish 

2. Copy of veterinary certificate of crossing the border for products 

3. Copies of bills of lading 

4. Declaration from the person responsible for the consignment agreeing to cover the costs of potential decision to reject or destroy the consignment.

5. Prenotification 
6. Other letters and documents relating to clearance.
7. Presentation for clearance 
	3 years 
	

	K-033
	Confirmations of export (exit) 

Transit entry – other documents 
	K-033

Confirmations of export (exit) 

Transit entry – other documents
	1. Confirmations of exit of transit consignments, border clearance of which for entry into the territory of the Republic of Poland was carried out by the Veterinary Border Inspection Post in Kukuryki, received from other Veterinary Border Inspection Posts being the post of exit for these consignments. 

2. Other documents relevant for transit clearance. 
	
	

	K-040
	Consignments 

detained for clarification 
	K-040

Consignments 

detained for clarification


	1. Veterinary certificates of crossing the border 

2. Copies of veterinary certificates 

3. Copies of other transport documents 

4. Copies of notifications of initiating an administrative procedure delivered to interested parties and to the Customs Office. 

5. Copies of documents delivered and of clarifications relating to the detained consignment 

6. Other documents relating to the detained consignment (reports of inspection; test results, etc.) 
	3 years 
	This folder is of current nature, 

After receiving required clarifications and after a potential clearance of the questioned consignment, complete documentation should be placed in the appropriate folder, to be filed in the archives (i.e. the folder in which a copy of the veterinary certificate that is the basis for border clearance, is placed)

	K-040A
	Consignments rejected (refused) 
	K-040A

Consignments rejected (refused)
	1. Copy of the veterinary certificate of crossing the border. 

2. Copies of veterinary certificates. 

2. Copies of other transport documents 

3. Copies of administrative decisions delivered to interested parties 

4. Copies of notifications sent to interested parties 

5. Other documents relating to the rejected consignment (inspection reports; test results, appeals against the decision, etc.) 
	
	

	K-050
	Information regarding transit received from other Veterinary Border Inspection Posts.
	K-050

Information regarding transit received from other Veterinary Border Inspection Posts.

-Rzepin

-Zebrzydowice

From date .....

To date ......
	1. Information regarding transit received from other Veterinary Border Inspection Posts. 
	3 years 
	

	K-060
	Information regarding transit sent to other Veterinary Border Inspection Posts. 
	K-060

Information regarding transit sent to other Veterinary Border Inspection Posts. 

From date .....

To date ......
	1. Information regarding transit sent to other Veterinary Border Inspection Posts 


	3 years
	

	K-070
	Documents of presentation for entry clearance. 
	K-070

Documents of presentation for entry clearance.


	1. Documents of presentation by transport companies for entry clearance.


	Current 
	

	K-071
	Documents of presentation for exit clearance.
	K-071

Documents of presentation for exit clearance.


	1 Documents of presentation by transport companies for exit clearance.

2. Presentations from the Polish Railways „Kasa  Południe”. 
	Current 
	

	K-090
	Veterinary certificates of crossing the border 

- Rzepin

-  Zebrzydowice
	K-090 

Veterinary certificates of crossing the border 

- Rzepin 

- Zebrzydowice 
	1. Copies of the veterinary certificates of crossing the border for products received from the person responsible for the consignment, filled in its part 2 by BIP Veterinarian in Rzepin, Zebrzydowice 

2. Presentations submitted by Polish Railways „Kasa Południe” for exit clearance ( transit, exit)
	3 years 
	

	K- 100
	Copies of veterinary certificates for consignments which entered the country without veterinary entry clearance 

 ( road transport )
	K-100

Copies of veterinary certificates for consignments which entered the country without veterinary entry clearance

(railway transport) 
	1. Presentations submitted by Polish Railways „Kasa Południe” 

2. Copies of veterinary certificates 

3. Copies of other transport documents 
	3 years 
	


               …………………………………………………

                   (name of the Border Inspection Post Veterinarian)

___________________________________________

Border Inspection Post Veterinarian in ………………………..
List of signatures of employees for: 

ATTACHMENT  No.  1(1) / 2002 

to the Instruction of the Border Inspection Post Veterinarian in ……………………………. regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. .
I have read the document and I am aware of its provisions: 
	Ordinal number
	Name 
	Date 
	Signature 

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	

	11. 
	
	
	

	12. 
	
	
	

	13. 
	
	
	

	14. 
	
	
	

	15. 
	
	
	

	16. 
	
	
	


Veterinary Border Inspection Post                                ………………………………….  

   in ………………………………..                                                                   (place and date) 

ATTACHMENT  No.  3(1) / 2003

To the Instruction of the Border Inspection Post Veterinarian in ………………………. regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. 
I .  PERMITS -LABELLING OF FOLDERS

In force as of ............... . 

From the date of ............. the previous Instruction on Circulation of Documents of …………………. 200…  will no longer be in force. 

	Folder symbol 
	Name of the folder
	Label 
	List of documents filed in archives 
	Period 

For keeping in archives
	Comments



	Zez-210
	Import of animals 
	Zez-210

Import of animals 
	1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 
	After the expiry date or after reaching the total number of animals covered by permit to the folder  
Zez-240
	

	Zez-211
	Import of edible products 
	Zez-211

Import of edible products


	1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 
	After the expiry date or after reaching the total number of products covered by permit to the folder 
Zez-240
	

	Zez-212
	Import of non-edible products 
	Zez-212

Import of non-edible products 
	1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 
	After the expiry date or after reaching the total number of products covered by permit to the folder 
Zez-240


	

	Zez-220
	Transit  entry  animals 
	Zez-220

Transit  entry animals
	1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 
	After the expiry date or after reaching the total number of animals covered by permit to the folder 
Zez-240


	

	Zez-230
	Transit  exit  animals 
	Zez-230

Transit exit animals 
	 1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 
	After the expiry date or after reaching the total number of animals covered by permit to the folder 
Zez-240 

      
	

	Zez-240
	No longer valid from the current month 
	Zez-240

No longer valid from the current month 
	 1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 


	After the end of the months to folder
Zez-250, Zez-251 or Zez-252 
	

	Zez-250
	No longer valid from the current year  

import  
	Zez-250

No longer valid from the current year

Import  
	 1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 


	3 years 
	

	Zez-251
	No longer valid from the current year

  transit  entry 
	Zez-251

No longer valid from the current year  transit  entry 


	1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 
	3 years 
	

	Zez-252
	No longer valid from the current year 

 transit  exit
	Zez-252

No longer valid from the current year 

 transit  exit


	1. Individual veterinary permit issued by the Chief Veterinary Officer. 

2. Attachment to the permit. 

3. Authorisation to use the permit. 

4. Decision on withdrawing the permit. 

5. Other documents relating to this permit 
	3  years 
	


               …………………………………………………

                   (name of the Border Inspection Post Veterinarian)

___________________________________________

Border Inspection Post Veterinarian in ………………………..
List of signatures of employees for: 

ATTACHMENT  No.  3(1) / 2003 

To the Instruction of the Border Inspection Post Veterinarian in …………………………. regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. .

I have read the document and I am aware of its provisions: 
	Ordinal number
	Name 
	Date 
	Signature 

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	

	11. 
	
	
	

	12. 
	
	
	

	13. 
	
	
	

	14. 
	
	
	

	15. 
	
	
	

	16. 
	
	
	


Veterinary Border Inspection Post                                ………………………………….  

   in………………………………..                                                                   (place and date) 
ATTACHMENT  No.  4(1) / 2003 

To the Instruction of the Border Inspection Post Veterinarian in …………………………… regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. .
1. INVOICES                             – LABELLING OF FOLDERS 

2. CORRESPONDENCE           – LABELLING OF FOLDERS 

3. DECISIONS                              – LABELLING OF FOLDERS 

4. LEGAL REGULATIONS       – LABELLING OF FOLDERS 

5. CLEARANCE REGISTERS 

6. AUXILIARY FILES -LABELLING OF FOLDERS 

In force as of ............... . 

From the date of ............. the previous Instruction on Circulation of Documents of …………………. 200…  will no longer be in force. 

INVOICES – LABELLING OF FOLDERS (examples) 

	Folder symbol 
	Name of the folder
	Label 
	List of documents filed in archives 
	Comments

	RACH-310


	Cash invoice copies 
	RACH-310

Cash invoice copies 


	Cash invoice copies/import, transit/ 
	

	RACH-310A
	Cash invoice copies 
	RACH-310A

Cash invoice copies 

/EXIT/ 
	Cash invoice copies/export/ 


	

	RACH-311
	Copies of charge invoices 
	RACH-311

Copies of charge invoices 
	Copies of charge invoices 
	


CORRESPONDENCE – LABELLING OF FOLDERS (examples) 

	Folder symbol 
	Name of the folder
	Label 
	List of documents filed in archives 
	Period 

For keeping in archives
	Comments



	Kor-410
	Correspondence sent to the GENERAL VETERINARY INSPECTORATE IN WARSAW 
	Kor-410

Correspondence sent to the GENERAL VETERINARY INSPECTORATE IN WARSAW

From date .....

To date ......


	
	5 years 
	

	Kor-411
	Correspondence sent to VOIVODSHIP (PROVINCE) VETERINARY INSPECTORATES .
	Kor-411

Correspondence sent to VOIVODSHIP (PROVINCE) VETERINARY INSPECTORATES 

From date .....

To date ......


	
	5 years 
	

	Kor-412
	Correspondence sent to DISTRICT VETERINARY INSPECTORATES 
	Kor-412

Correspondence sent to DISTRICT VETERINARY INSPECTORATES 

From date .....

To date ......


	
	5 years 
	

	Kor-413


	Correspondence sent / received –  TERMINAL
	Kor-413

Correspondence sent / received –  TERMINAL 

From date .....

To date ......
	
	Without time limit 
	

	Kor-414
	Correspondence

sent to VETERINARY BORDER INSPECTION POSTS 
	Kor-414

Correspondence

sent to VETERINARY BORDER INSPECTION POSTS 

From date .....

To date ......


	
	5 years 
	

	Kor-415
	Reports and statements  sent to the GENERAL VETERINARY INSPECTORATE IN WARSAW  and to the VOIVODSHIP (PROVINCE) VETERINARY INSPECTORATE IN ……………………. .
	Kor-415

Reports and statements sent to the GENERAL VETERINARY INSPECTORATE IN WARSAW and to the VOIVODSHIP (PROVOKE) VETERINARY INSPECTORATE IN ……………………….

From date.....

To date ......


	
	5 years 
	

	Kor-416
	Correspondence sent to CUSTOMS OFFICES 
	Kor-416

Correspondence sent to 
CUSTOMS OFFICES

From date .....

To date ......


	1. Letters sent to Customs Offices (road, railway customs offices) 
	5 years 
	

	Kor-417


	Correspondence sent 
RAILWAY 
	Kor-417

Correspondence sent 
RAILWAY 

From date .....

To date ......


	1. Letters sent to: 

- institutions connected with railway transport (Zakład Przewozów Towarowych i Przeładunku of Polish  Railways,

-individual railway terminals 

- shipping offices 

-   etc. 
	5 years 
	

	Kor-418
	Correspondence sent 

OTHER
	Kor-418

Correspondence sent 

OTHER 

From date .....

To date ......
	
	5 years 
	

	Kor-420
	Correspondence received from the GENERAL VETERINARY INSPECTORATE IN WARSAW 
	Kor-420

Correspondence received from the GENERAL VETERINARY INSPECTORATE IN WARSAW 

From date .....

To date ......


	
	5 years 
	

	Kor-421
	Correspondence received from 

VOIVODSHIP (PROVINCE) VETERINARY INSPECTORATES. 
	Kor-421

Correspondence received from 

VOIVODSHIP (PROVINCE) VETERINARY INSPECTORATES. 

From date .....

To date ......


	
	5 years 
	

	Kor-422
	Correspondence received from

DISTRICT VETERINARY INSPECTORATES 
	Kor-422

Correspondence received from

DISTRICT VETERINARY INSPECTORATES 

From date .....

To date ......
	
	5 years 
	

	Kor-423
	Correspondence received from

VETERINARY BORDER INSPECTION POSTS 
	Kor-423

Correspondence received from

VETERINARY BORDER INSPECTION POSTS 

From date .....

To date ......
	
	5 years 
	

	Kor-424
	Correspondence received from 

CUSTOMS OFFICES 
	Kor-424

Correspondence received from 

CUSTOMS OFFICES 

From date .....

To date ......


	
	5 years 
	

	Kor-425
	Correspondence received 

RAILWAYS 
	Kor-425

Correspondence received 

RAILWAYS 

From date .....

To date ......


	
	5 years 
	

	Kor-426
	Correspondence received 

OTHER 
	Kor-426

Correspondence received 

OTHER 

From date .....

To date ......


	
	5 years 
	


DECISIONS – LABELLING OF FOLDERS (examples)  

	Folder symbol 
	Name of the folder
	Label 
	List of documents filed in archives 
	Period 

For keeping in archives
	Comments



	Dec-510
	Decisions issued by Border Inspection Post Veterinarian in ………………… .
	From No. .......

To No. ..........

From date .....

To date ......
	1. administrative decisions prohibiting import, transit, export, concerning transhipment 

2. rescinding decisions  
	3 years 
	

	Dec-520
	Decisions issued by District Veterinary Officer. 
	From No. .......

To No. ..........

From date .....

To date ......
	1. decisions on a location for storing goods 

2. decisions on a location for quarantine 
	3 years 
	

	Dec-530
	Decisions that are no longer in force 
	From No. .......

To No. ..........

From date .....

To date ......
	1. decisions of District Veterinary Officer on a location for storing goods, quarantines that are no longer valid 
	3 years 
	


REGULATIONS AND RULES – LABELLING OF FOLDERS (examples) 

	Folder symbol 
	Name of the folder
	Label 
	List of documents filed in archives 
	Period 

For keeping in archives
	Comments



	APU 610
	Legislation 

Legal Acts 
	APU –610 

Legislation 

Legal Acts
	1. Legal Acts 

2. International treaties  
	Without time limit 
	

	APR -620
	Legislation 

Regulations 
	APR-620 

Legislation 

Regulations
	Regulations: 

1. Regulations of the Minister of Agriculture 

2. Regulations of the Council of Ministers 

3. Regulations of the Prime Minister 

4. Regulations of the Minister of Environment 

5. Other regulations 
	Without time limit 
	

	APO-630
	Legislation 

Notices (Announcements) 
	APO-630

Legislation 

Notices (Announcements)
	Notices of: 

1. Chief Veterinary Officer 

2.Minister of Agriculture and Rural Development 

3. Other notices 
	Without time limit 
	

	I-640
	Instructions 
	I-640 

Instructions no longer in force (old instructions issued before 1998
	Instructions no longer in force 
	Without time limit 
	

	I-650
	Instructions regarding import 
	I-650 

Instructions 

/Import/ 
	Instructions regarding entry /import/ of goods into the territory of the republic of Poland 
	Without time limit 
	

	I-651
	Instructions  (transit entry)
	I-651

Instructions 

/Transit entry/ 
	Instructions regarding transporting /transit/ of goods through the territory of the Republic of Poland 
	Without time limit 
	

	I-652
	Instructions (transit, exit) 
	I-652

Instructions 

/Transit, exit/ 
	Instructions regarding transporting /transit/ of goods through the territory of the Republic of Poland
	Without time limit 
	

	I-653
	Instructions (exit, export) 
	I-653 

Instructions 

/exit, export/ 
	Instructions regarding export of goods from the Republic of Poland 
	Without time limit 
	

	I-654
	Lists of Polish establishments approved for export: 

- to the EU 

- to third countries 
	I-654

 Lists of Polish establishments approved for export: 

- to the EU 

- to third countries
	1. Lists of Polish establishments 

included in the group 

of establishments approved for export: 

- to the EU 

- to third countries 

2. Lists of Polish establishments removed from the list of establishments approved for export: 

- to the EU 

- to third countries 
	Without time limit 
	

	I-655
	List of veterinary surgeons authorised to issue export certificates 
	I-655  

List of veterinary surgeons authorised OT issue export certificates
	1. Lists of persons included in the lists of veterinary surgeons authorised OT issue export certificates 

2. Lists of persons excluded from the lists of veterinary surgeons authorised OT issue export certificates
	Without time limit 
	

	I-656
	Forms of veterinary certificates 
	I-656 

Forms of veterinary certificates 
	Forms of veterinary certificates 
	Without time limit 
	

	I-657
	Situation as regards infectious animal diseases 
	I-657

Situation as regards infectious animal diseases
	Situation as regards infectious animal diseases present in Poland 


	Without time limit 
	

	I-658
	List of pharmaceuticals and medical materials used solely for animals and approved for trade in Poland 
	I-658 

List of pharmaceuticals and medical materials used solely for animals and approved for trade in Poland 
	List of pharmaceuticals and medical materials used solely for animals and approved for trade in Poland 


	Without time limit 
	

	I-659
	Lists of establishments approved for export to the Republic of Poland and the EU 
( import) 
	I-659 

 Lists of establishments approved for export to the Republic of Poland and the EU 
( import) 
	1. Lists of establishments 

included in the group 

of establishments approved for export to the republic of Poland and the EU 

 2. Lists of establishments 

removed from  the group 

of establishments approved for export to the republic of Poland and the EU
	Without time limit 
	

	Dz.U-710


	Official Journals of the Republic of Poland 
	Dz.U-710

Official Journals of the Republic of Poland

From No.: 

To No.: 


	1. Official Journals of the Republic of Poland 
	Without time limit 
	

	Dz.U-711
	Official Journals of the Ministry of Agriculture and Rural Development. 

Polish Monitor 
	Dz.U-711

Official Journals of the Ministry of Agriculture and Rural Development.

From No.: 

To No.: 
	1. Official Journals of the Ministry of Agriculture and Rural Development. 
	Without time limit 
	

	PN-720
	Polish Standards 
	PN-720

Polish Standards 
	1. Polish standards (current) 
	Without time limit 
	


BORDER CLEARANCE REGISTERS 

Border clearance registers in the form of computer printouts and in the form of electronic documents stored on magnetic data carriers or CD-ROMs are stored in the archives without time limit. 

AUXILIARY FILES - LABELLING OF FOLDERS (example) 

	Folder symbol 
	Name of the folder 
	Label 
	List of documents filed in archives 
	Period 

For keeping in archives
	Comments



	P-810
	Reports of checks of these shipments which entered the territory of Poland without veterinary border entry clearance 

ROAD AND RAILWAY TRANSPORT
	P-810

Reports of checks of these shipments which entered the territory of Poland without veterinary border entry clearance 

ROAD AND RAILWAY TRANSPORT

From date: 

To date: 


	1. Reports of checks of these shipments which entered the territory of Poland without veterinary border entry clearance 

ROAD AND RAILWAY TRANSPORT

2. information on such shipments in form of a table 

3. Proposed letters informing about the above mentioned facts those BIPs which are competent for the point of entry of these shipments 
	
	

	P-811
	Reports submitted to the Border Inspection Post Veterinarian in ………………… reporting on tasks resulting from detailed job descriptions of individual employees of the Vet. Border Inspection Post 
	P-811

Reports submitted to the Border Inspection Post Veterinarian in ………………… reporting on tasks resulting from detailed job descriptions of individual employees of the Vet. Border Inspection Post 
	
	
	

	P-812
	Monthly reports –

SAMPLES 
	P-812

Monthly reports –

SAMPLES
	1. Monthly reports – 

SAMPLES
	
	

	P-813
	Control of exit of transit consignments 
	P-813

Control of exit of transit consignments
	1. Reports on  control of exit of transit consignments for the current month 

2. Printouts of Excel spreadsheets 

3. Letters sent to other Border Inspection Post Veterinarians, Customs Offices seeking clarifications regarding shipments 

4. Received clarifications-confirmations of exit of shipments 


	
	

	P-814
	Training of employees 
	P-814

Training of employees
	1. Training materials received during the course of training 

2. Detailed and signed reports  of training courses employees participated in. 
	Without time limit 
	

	P-815
	Internal procedures in force in the Veterinary Border Inspection Post in Kukuryki 
	P-815

Internal procedures in force in the Veterinary Border Inspection Post in Kukuryki
	1. Internal procedures in force in the Veterinary Border Inspection Post in Kukuryki
	
	

	P-816
	Occupational Safety and Health matters 
	P-816

Occupational Safety and Health matters
	1. Certificates of OSH training received 

2. Letters relating to current matters concerning OSH 

3. Records of providing employees with clothing 

4. Medical certificates of employees 

5. health records booklets of employees 
	
	

	P-817
	Stock taking 

Procedures for condemning objects as defective 

Guarantees 
	P-817

Stock taking 

Procedures for condemning objects as defective 

Guarantees 
	1. Official records of stock taking 

2. Official records of transference 

3. Official records  of writing off 

4. Official records  of condemning objects as defective

5. Official records submitting/receiving 

6. Guarantees  
	
	

	P-818
	Computer equipment 
	P-818

Computer equipment 
	1. List of personal computers used at the Veterinary Border Inspection Post in …………

2. Guarantees for computer equipment 

3. Software applications for computers  
	
	

	P-819
	Attendance lists, records of hours worked by employees of the Veterinary Border Inspection Post in …………….
	P-819

Attendance lists, records of hours worked by employees of the Veterinary Border Inspection Post in Kukuryki 
	1. Attendance lists 

2. Charts presenting schedules of working hours 

3. Records of hours worked by employees of the Veterinary Border Inspection Post in …………….
	
	

	P-820


	Forms 
	P-820

Forms 
	1. Forms to be filled in for business trips 

2. Declarations 

3. Records of mileage 

4. Pit-12 forms 

5. Forms relating to allowances 

6. Declarations of membership in Employees’ Loan and Financial Support Fund (PKZP)

7. List of all employees whose passes are being prolonged 

8. Applications for leave 

9. Transhipment forms 
	
	

	P-821
	Check lists  concerning knowledge of regulations in force 
	P-821

Check lists  concerning knowledge of regulations in force
	1. Check lists  concerning knowledge of regulations in force, signed by employees 
	
	


               …………………………………………………

                   (name of the Border Inspection Post Veterinarian)

___________________________________________

Border Inspection Post Veterinarian in ………………………..
List of signatures of employees for: 

ATTACHMENT  No.  4(1) / 2003 

To the Instruction of the Border Inspection Post Veterinarian in …………………….. regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. .

I have read the document and I am aware of its provisions: 
	Ordinal number
	Name 
	Date 
	Signature 

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	

	11. 
	
	
	

	12. 
	
	
	

	13. 
	
	
	

	14. 
	
	
	

	15. 
	
	
	

	16. 
	
	
	


Veterinary Border Inspection Post                             ………………………………….  

   in ………………………………..                                                                   (place and date) 

ATTACHMENT  No.  5(1) / 2003 

To the Instruction of the Border Inspection Post Veterinarian in …………………… regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. .

Circulation of documents:

1. Incoming documents 

2. Outgoing documents 

3. Invoices 

In force as of ............... . 

From the date of ............. the previous Instruction on Circulation of Documents of …………………. 200…  will no longer be in force. 

Incoming Correspondence  


Document received at 

The Veterinary Border Inspection Post 


Secretariat 

(registration of document) 


Border Inspection Post 
Veterinarian

Border Inspection Post




Shift Manager 
 Veterinarian






(decision) 
(notified and consulted



      
    
        

 if correspondence is

of particular importance) 


Copies sent to: 


        To be dealt with on current basis, e.g. 
Border Inspection Post Veterinarian 
presenting for border clearance, 

Inspectors  





permits, 

Other employees 
 



lists of establishments, 








lists of authorised veterinarians, etc.


                                               




Inspectors 

Secretariat 



  Appropriate current file 



Archives 

Placing in archives (according to foreseen period for keeping in archives )


Document destroyed after the end

of period of keeping in archives 

Outgoing correspondence  


Border Inspection Post Veterinarian

Shift Manager 

Inspectors 





Outgoing correspondence 
Secretariat                                                      

(Preparation of document) 


Border Inspection Post Veterinarian

Shift manager 

(approves and signs the document) 



Secretariat 

- allocates a number for outgoing correspondence 

- enters into the register of outgoing correspondence 

- files in an electronic form in the computer of the secretariat 

- places a copy in an appropriate current file 

- sends the document by registered mail 



Current filing  


                                                                   Archives 

Placing in archives 

(according to foreseen period for keeping in archives ))


Document destroyed after the end

of period of keeping in archives

Invoices











Inspector 1 






Inspector 2 

(import by road and railway transport)


(export – road transport) 

Clearance 






Clearance 



 VAT INVOICE 





VAT INVOICE



                                       

File RACH-310 



           
File RACH-310 A

(copies of cash invoices, import)                       
                          (copies of cash invoices, export)                  


File RACH-311

(copies of charge invoices 

(inspector 1 put in copies of invoices 

after receiving a confirmation of delivery of the original to the payer) 


End of a month 


                                                             

Inspector 


Specification of sales documents for the given month (cash, bank transfer) 

+ right copies of VAT invoices  (checked from the point of view of accountancy). 



                              
                   secretariat                          

   accountancy of the

Voivodship (Province) Veterinary Inspectorate

               …………………………………………………

                   (name of the Border Inspection Post Veterinarian) 

___________________________________________

Border Inspection Post Veterinarian in ………………………..
List of signatures of employees for:

ATTACHMENT  No.  5(1) / 2003 

To the Instruction of the Border Inspection Post Veterinarian in …………………… regarding circulation of documents within the  Veterinary Border Inspection Post in ……………………………. .
I have read the document and I am aware of its provisions: 
	Ordinal number
	Name 
	Date 
	Signature 

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	

	9. 
	
	
	

	10. 
	
	
	

	11. 
	
	
	

	12. 
	
	
	

	13. 
	
	
	

	14. 
	
	
	

	15. 
	
	
	

	16. 
	
	
	


Procedure No. 2. 

Utilisation of waste from products, when such waste was created during control activities. 

All waste created during veterinary border control activities has to be sent away and rendered in the shortest possible time.  

1. Securing the waste: 

· Preparation of appropriate containers 

· Labelling  

· Containers are to be tightly closed 

· They should be kept in appropriate temperature conditions, under supervision of the official veterinarian

2. Register of waste from BIP, including: 

· Ordinal number 

· Date  

· Number of clearance 

· Type of waste 

· Weight  

· Confirmation of receipt 

· Confirmation of rendering 

· Comments 

3. Transference of waste to rendering plants that have signed agreements  with BIP: 

· Preparation of an official record of transference 

· Transference of waste 

· Official record of rendering / document returned from the rendering plant/ 

4. Filing of documentation/ official records of transference, official records of rendering/ 

CHAPTER VII

Definitions of used terms
1.   Channelling of products – means procedure of customs and veterinary supervision over transport of products from the BIP of entry to the place of their destination. 

2.   Transshipment – change of the means of transport at the BIP in customs area of the same port or airport but intended to another BIP in which the consignment shall be subject to border control.
3.  Transit – entry of goods from one third country, transportation through the territory of EU and exit to another third country. 

4. Non complying products – products which do not meet Community import requirements.

5. Supplying of vessels– supplying  of the vessels sailing international waters with the non complying products of animal origin for the purposes of consumption by staff and passengers and with goods of animal origin not for human consumption (for example: baits for fish being caught during voyage).
6.   Re-import – return of exported community products and refused by third country. 
7. Harmonization – compliance with equivalent requirements as requirements provided for in the sector directives laying down sanitary conditions for each category of products and requirements of the animal health.

8.  Conditions of harmonization:
a) registration of the third country on the list of countries approved by EC; equal competence of sanitary authorities,

b) approval of establishments by EC and their insertion on final list of establishments approved by EC,

c) laying down an official model of health certificate for each category of products.

ANNEXES

Annex 1. Requirements concerning documentation, records and registers
According to Commission Decision 812/2001/EC 
1. Documentation

The border inspection post shall keep the following information.

Pending the implementation of the Shift system, the official veterinarian responsible for checks in the border inspection post must have at his disposal in the designated central office at least:

1. an up-to-date list of the third countries or parts of third countries authorised to send products to the Community  or, where applicable, to certain Member States;

2. copies of the various Decisions of the Community or Member States specifying a specimen health or public/animal health certificate or any other document which must accompany products from third countries  dispatched to the Community or, where applicable, to certain Member States;

3. an up-to-date list of establishments in third countries authorised to dispatch products to the  Community; or of national authorised establishments in the case of non harmonised products;

4. copies of any safeguard Decisions prohibiting or restricting imports of products to the Community;

5. an up-to-date list of approved border inspection posts giving all available details of these posts;

6. a current list of the free zones, free warehouses, and customs warehouses approved under Article  12.4, and of operators authorised under Article 13 of Directive 97/78/EC, in all Member States;

7. an up-to-date list of establishments approved for the receipt of channelled products for that Member State, in accordance with Article 8(6) in the Directive 97/78/EC;

8. up-to-date relevant EC legislation relating to products and procedures covered by veterinary checks.

        2.  Records and registers

The following records must also be kept:

1. up-to-date information on consignments of products for which import or entry into the Community has been refused and which have been re-dispatched; each Member State shall communicate to the other Member States and the Commission all information concerning the re-dispatched consignments; this information shall be communicated to each border inspection post by the central competent authority;

2. a register according to Commission Decision 97/394/EC of 6 June 1997 establishing the minimum data required for the data base on animals and animal products brought into the Community;

3. a register of all consignments either re-dispatched according to Commission Decision 97/152/EC (2), or destroyed, or authorised by the official veterinarian at the border inspection post for use other than for human consumption; this register shall record all instances where there is a deadline for action or response by the official veterinarian in the case of goods rejected, sent in transit or channelled, and where follow up action is required;

4. a register of all samples taken at the border inspection post for purposes of laboratory tests, together with details of the laboratory test requested and the results (favourable and unfavourable) of such tests;

5. the register required under Commission Decision 94/360/EC on the reduced frequency of physical checks of consignments of certain products to be implemented from third countries, under Directive 90/675/EEC, if necessary in computerised format.

Annex 2. Agreement with the undertakings located in the immediate vicinity of BIP, for use as a place for feeding, watering and resting of animals. 

AGREEMENT

reached on the day….……..........................., between Border Post Veterinarian in …………………………………………………………………………………………………...
Veterinary surgeon…………………………………………………………………………….,

named, later in the content of agreement, the lessee,
and
…………………………………………………………………………………………………... represented by ……………………………………………………………………..,

named, later in the content of agreement, the lesser.

§1.

The subject of this agreement is the lease of premises for temporary housing of animals for the watering, feeding and rest.

§2.

The basis for this agreement is Article 18 par. 2 of Law of 24 April 1997 on the control of animal infectious diseases, examination of animals for slaughter and meat and the Veterinary Inspection (OJ of 1999 No. 66, item 752; of 2001 No. 29, item 320, No. 123, item 1350, No. 129, item 1438; of 2002 No 112, item 976 and of 2003 No. 52, item 450).
§3.

The premises must be located at a distance from holdings or other places where animals are kept, they should be fenced and prevented from the access of the outsiders, with disinfection mat put at the entrance and with reserve of the disinfectants. 
§4.

The premises should have suitable equipment and facilities for the safe unloading and loading of animals, suitable facilities for feeding and watering of animals of different species.

§5.

The premises for accommodating the animals shall have place for storing feeding stuffs and appropriate arrangements for storage and disposal of solid and liquid waste materials.

§6.

The owner shall provide twenty four hours service that is feeding, watering and rest of animals, by the staff and facilities allocated only for that purpose.

§7.

Border Post Veterinarian in ………………………………………………………, will inform by telephone or fax about each of consignment of animals.

§8.

All costs of keeping the animals with the view to be fed watered and rest must be incurred by owner or operator after agreement with the lesser. …………………………………………………………………………………………..............

§9.

The changes in this agreement will be done only in written form.
§10.

Agreement comes into force on the day of signing.

§11.

The agreement was made in two identical copies one for each party of the agreement.

…………………………………………



……………… …………………………………………….

                             Lesser







Lessee
                Name of establishment (entity)                                                             Border Post Veterinarian                                                        

                             in ……………………                                                       
  in …………………

Annex 3. The agreement with the slaughterhouse.

AGREEMENT

 concluded on the day.................................

between

Border Post Veterinarian in ……………………………………………….…………

and …………………………………………………………………………………………………
in ………………………………………………………………………………………………...

§1.

The subject of this agreement is purchasing and proceedings with emergency slaughter of horses.
§2.

The basis for this agreement is Article 18 par. 2 of Law of 24 April 1997 on the control of animal infectious diseases, examination of animals for slaughter and meat and the Veterinary Inspection (OJ of 1999 No. 66, item 752; of 2001 No. 29, item 320, No. 123, item 1350, No. 129, item 1438; of 2002 No 112, item 976 and of 2003 No. 52, item 450).
§3.

Both contracting parties states, that they accept the obligations included in this agreement.

§4.

In the case of finding horses to be emergency slaughtered Border Post Veterinarian in ………………………......................................... will inform by telephone or fax  …………………………………………………………………in ……………………………. about the necessity of slaughter.

§5.

Transport of horses under customs and veterinary supervision is assured by Border Post Veterinarian in ………………………………. on the cost of owner of horses.

§6.

The expenditure of the slaughter is covered by the owner of the horses after deduction of the costs of raw material.
§7.

After slaughter the protocol of emergency slaughter should be drawn up.

§8.

All the premises, after slaughter of horses, must be thoroughly cleaned and disinfected using approved for these purpose disinfectants.
§9.

The changes in this agreement will be done only in written form.
§10.

Agreement comes into force on the day of signing.

§11.

The agreement was made in two identical copies one for each party of the agreement.

            …………………………………………                                 …………………………………………….

                Border Post Veterinarian                                                        Name of establishment (subject)

                             in ……………………                                                                      in …………………

AGREEMENT

 concluded on the day  .................................

between

Border Post Veterinarian in ……………………………………………….…………

and …………………………………………………………………………………………………
in ………………………………………………………………………………………………...

§1.

The subject of this agreement is purchasing and proceedings with emergency slaughter of animals (pigs and cattle).
§2.

The basis for this agreement is Article 18 par. 2 of Law of 24 April 1997 on the control of animal infectious diseases, examination of animals for slaughter and meat and the Veterinary Inspection (OJ of 1999 No. 66, item 752; of 2001 No. 29, item 320, No. 123, item 1350, No. 129, item 1438; of 2002 No 112, item 976 and of 2003 No. 52, item 450).
§3.

Both contracting parties states, that they accept the obligations included in this agreement.

§4.

In the case of finding the animal to be emergency slaughtered Border Post Veterinarian in ………………………......................................... will inform by telephone or fax  …………………………………………………………………in ……………………………. about the necessity of slaughter.

§5.

Transport of the animal, under customs and veterinary supervision, is assured by Border Post Veterinarian in ………………………………. on the cost of owner of horses.

§6.

The expenditure of the slaughter is covered by the owner of the animal after deduction of the costs of raw material.
§7.

After slaughter the protocol of emergency slaughter should be drawn up.

§8.

All the premises, after slaughter of the animal, must be thoroughly cleaned and disinfected using approved for these purpose disinfectants.
§9.

The changes in this agreement will be done only in written form.
§10.

Agreement comes into force on the day of signing.

§11.

The agreement was made in two identical copies one for each party of the agreement.

            …………………………………………                                 …………………………………………….

                Border Post Veterinarian                                                        Name of establishment (subject)

                             in ……………………                                                               in …………………

Annex 4. Agreements with rendering and incineration plants.

AGREEMENT No. 

on collection of animal waste considered specified risk and high risk materials 
Concluded on  …………….. 2003  in …………………………, between: 

1. …………………….
Located in  …………………………………………………………………………………….., 

Registered in the Register of Companies of the District Court in …………………………………………… 

Under the following number …………………………., 

Hereinafter called „the Recipient of waste", represented by: 

……………………………………,

and 

2. VOIVODSHIP (PROVINCE) VETERINARY INSPECTORATE IN …………………………………………………., presented to be entered in the Register, according to Article 1 of the Resolution of the Council of Ministers No. 156, of 11 August 1969, registration of public economic entities, on 21.10.1975, under the number 34 B, hereinafter called  „the Producer of waste", represented by: 

a. ……………………………………………………………. – ……………………………….. Voivodship Veterinary Officer, 

b. ………………………………………………………………    –    Chief Accountant 

§1 

"The Producer of Waste" commissions "the Recipient of Waste", who accepts this order, to render waste considered specified risk and high risk materials, hereinafter referred to as „waste”, in the Rendering Plant which has all required permits and fulfils conditions for rendering such types of waste. .

§2. 
Operations connected with organising collection of waste, especially of containers for waste, their transport to the rendering plant will be carried out by the Recipient of Waste and the Producer of Waste in a manner compliant with relevant provisions of legislation in force and all waste will be accompanied by appropriate veterinary documentation. 

§ …

Rules concerning access to and movement inside restricted zones (airport, sea port), will be specified in an Annex to this Agreement. 

§3.
Collection of waste will be carried out based on release documents issued by the Producer of Waste and according to weight established at the point of collection and controlled after being delivered to the recipient of Waste. Weight will be quoted in kilograms. Any potential differences in weight must be clarified immediately over telephone, otherwise weight controlled by the Recipient of Waste is accepted as the correct weight.

§4.

Dates for delivering waste to the rendering plant need to be agreed by telephone. 

§5.

1. For services carried out within the framework of this Agreement the Producer of Waste is to pay the Recipient of Waste an amount of ………… PLN (say: ……………….) plus VAT tax of 7 % per 1 kg (say: one kilogram) of waste with the cost of transport. In cases of collection of dead ruminants  the Producer of Waste will pay a fixed fee of: 

for animals heavier than 250 kg - … PLN + VAT tax, for each animal 

for animals weighting up to           250 kg - … PLN + VAT tax, for each animal 

Fee for services can be negotiated by parties to the Agreement at any time and any changes in prices will be introduced by a written Annex to this Agreement. 

Such an Annex is to be prepared by the party initiating the change. 

2. Payments will be made based on VAT invoices prepared based on transport records (documentation). 

3.  Payments will be made in the form of bank transfers to the following bank account of the Recipient of Waste: Bank …………………………………………………………………………………………… within 7 days after the date of receiving the invoice. 

4. Parties to the Agreement declare that they are both payers of the VAT tax and their respective identification numbers are as follows: 

"Recipient of Waste"        NIP ……………….

"Producer of Waste"  NIP ………………..

The Producer of Waste authorises the Recipient of Waste to issue invoices without the signature of the Producer of Waste. 

§ 6.

The Recipient of Waste agrees to take on the responsibility of receiving from other entities, products considered as waste based on decisions issued by Border Inspection Post Veterinarians, under the same conditions as stipulated in the provisions of this Agreement. The Recipient of Waste will issue invoices for such services to the owners of questioned goods. 

§ 7.

This agreement is signed without a time limit to its duration. 

§ 8.

Any changes to this Agreement have to be made in writing, in form of an Annex to the Agreement. Such Annexes have to be numbered and signed by all parties, under a clause of nullity. 

§ 9.

Each Party can terminate this Agreement with a notice of 1 month, having notified the other party in writing. 

§ 10.

During the period of denunciation of this Agreement fees for services carried out within its framework remain the same. 

§ 11.

Each party to this Agreement is additionally authorised to terminate this Agreement without maintaining the period of denunciation in the case of gross, repeated once, breach of provisions of this agreement by the other party or in case not complying with the payment date. The fact of a breach of provisions of this Agreement has to be reflected in written documents, and the other party to the Agreement should be notified accordingly. 

§ 12.

The parties appoint the following persons as authorised to undertake necessary activities aimed at implementation of this Agreement: 

· For the Recipient of Waste 

- ………………………………….., tel. …

- ………………………………….., tel. …

· For the Producer of Waste 

- ………………………………….., tel. …

- ………………………………….., tel. …

§ 13.

In cases of issues not resolved by the provisions of this Agreement, provisions of the Civil Code shall apply as well as other relevant regulations, depending on the type of waste being the subject to this Agreement. 

§ 14.

Any disputes arising in the course of implementation of this Agreement shall be resolved amicably. In cases of disputes that cannot be resolved amicably, they shall be resolved by the Commercial Court in Szczecin. 

§ 15.

This Agreement is signed in two identical copies, one copy for each party to the Agreement. 

Producer of Waste:




Recipient of Waste: 

Annex 5. Exemplary table of reduced frequency of checks.

Exemplary table of frequency.  Reduced checks – 20 %, provided that 3 % of full checks, including laboratory examination, have been carried out. This table is an example applied in France.

	SERIAL NUMBERS OF CONSIGNMENTS

	1
	2
	3
	4
	5[image: image1.wmf]

	6
	7
	8
	9
	10[image: image2.wmf]

	11
	12
	13
	14
	15[image: image3.wmf]

	16
	17
	18
	19
	20[image: image4.wmf]

	21
	22
	23
	24
	25[image: image5.wmf]

	26
	27
	28
	29
	30[image: image6.wmf]


LEGEND:

[image: image7.wmf] Carrying out physical checks in the framework of reduced frequency.
[image: image8.wmf]    Carrying out physical checks and laboratory tests in the framework of reduced frequency.
Laboratory examinations are based on the table, which determine type of product and requested analysis according to guideline of given by central and local authorities.

Required laboratory examinations are divided into two categories:

1 pathogenic threat - direct health risk (bacteria, toxins, parasites): examination of 2/3 of consignment.
2 residues - long-term threat (residues of drugs, hormones, heavy metals): examination of 1/3 of consignment.
Consignment, which requires more stringent checks, is to be straight away written, to the box containing physical check and laboratory examination.
Annex 6. Model of the register of results of tests performed in BIP and external laboratories.
	No.
	Date
	Clearance No.
	Type of sample 
	Laboratory examinations in BIP
	Test results
	Laboratory examinations in external laboratory for the required tests*
	Test results
	Remarks

	
	
	
	
	
	
	
	
	


* fill in the name of the laboratory according to requested analysis
Annex 7. List of the reference laboratories.

	Reference laboratories
	Address
	Przedmiot badań
	Kierunek badań

	1. National Food and Nutrition Institute

Division of Food and Nutrition Technology
	Powsinska 61/63 St. 02-903 Warszawa

tel. 

(0-22) 55-09-656


	Food

	- fat content,

- fatty acids content including isomers trans,

- aromatic compounds 

	
	
	Cereal products and preserves
	- Mycotoxins from the group of trichotecens* 

	2. National Food and Nutrition Institute

Department of Hygiene of Food and Nutrition 
	Powsinska 61/63 St. 02-903 Warszawa

tel. 

(0-22) 55-09-747


	Food

	Content of:

 - artificial sweeteners including among others aspartame, acesulfam K, saccharin**,

- benzoic acid**,

- caffeine**,

- cholesterol and plant sterols,



	
	
	Table salt
	- iodine content**

	3 National Food and Nutrition Institute

Department of Nutritional Value of Food Products 
	Powsinska 61/63 St. 02-903 Warszawa

tel. 

(0-22) 55-09-708
	Food and dietary supplements

	Determining energy value of food and components of nutrients:

- proteins and their amino-acids content, feeding value of proteins,

- nutrient cellulose,

- ash,

- mineral constituent (calcium, phosphorus, iron, magnesium, cooper, zinc, manganese, sodium, potassium),

- water soluble vitamins (vitamin C, thiamin, riboflavin, niacin),

- fat soluble vitamins (vitamin A, E)

in order to determine nutritional value.

	4. National Food and Nutrition Institute

Division of Microbiology
	Powsinska 61/63 St. 02-903 Warszawa

tel. 

(0-22) 55-09-808
	Products of animal origin
	Thermo tolerant  strains of Campylobacter



	
	
	Food
	Probiotic bacteria****


	5. National Institute of Hygiene

Laboratory of the Department  of Food Research and Consumer Articles
	Chocimska 24 St.

00-791 Warszawa
tel. 

(0-22) ........... 
	Vegetables and potatoes (fresh and frozen), foodstuffs of special feeding use
	Nitrate and nitrite

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use
	Elements harmful to health:  lead (Pb), cadmium (Cd) mercury (Hg), arsenic (As), zinc (Zn), tin (Sn)

	
	
	Peanuts, walnuts, cereals and preserves, dried fruits, spices
	Aflatoxins B1;  B1+ B2 + G1 + G2

	
	
	foodstuffs of special feeding use
	Aflatoxin M1

	
	
	Cereals and preserves, raisins, dried grapes, coffee, cacao, spices, grape juice, wine, beer
	Ochratoxin A

	
	
	Apple juice and apple preserves
	Patuline

	
	
	Food
	Synthetic colouring matters ***

	
	
	Fish and fish products
	Histamine

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use
	Detection of Salmonella

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use
	Detection of Listeria monocytogenes

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use 
	Detection of Yersinia  enterocolitica

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding value
	Detection and  enumeration of Staphylococcus aureus

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use
	Anumeration of Escherichia coli 

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use
	Detection of Escherichia coli O:157

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use
	Determination of Clostridium perfringens

	
	
	Food of plant origin, multicomponent foodstuffs, food additives, foodstuffs of special feeding use
	Determination of Saccharomycetes and moulds.

	
	
	Articles designed to have contact with food
	Determination of global migration from articles designed to have contact with food.

Examining of migration of lead, cadmium, nickel and chromium from articles having direct contact with food.

	6. National Institute of Hygiene
Laboratory of the Department of Environmental Toxicology 
	Chocimska 24 St.

00-791 Warszawa

tel. 

(0-22) ..............
	Food of plant origin, multicomponent foodstuffs including vegetable-meat preserves and cereal-milk products, baby food for infants and young children
	Pesticide residues:

- from the group of organo-chlorine insecticides
: DDT- isomers and metabolites, HCH – isomers, aldrin, dieldrin, methoxychlor.

	
	
	Fruits, vegetables, grain
	Pesticide residues:

-endosulfan.

	
	
	Food of plant origin, multicomponent foodstuffs, baby food for infants and young children
	Pesticide residues:

- insecticides from the group of synthetic pyrethroides: permethrin, cypermethrin, deltamethrin, fenvalerate, biphentrin.


	
	
	Food of plant origin, multicomponent foodstuffs, baby food for infants and young children
	Pesticide residues:

fungicides from benomyl group: benomyl, carbendazim, tiophanate methyl.


	
	
	Food of plant origin, multicomponent foodstuffs, baby food for infants and young children
	Pesticide residues:

- thiabendazole.



	
	
	Food of plant origin
	Pesticide residues:

- methyl bromide

	
	
	Food of plant origin, multicomponent foodstuffs, baby food for infants and young children
	Pesticide residues:

- phosphoorganic insecticides and carbaminians.

	
	
	Food of plant origin, multicomponent foodstuffs including vegetable-meat preserves and cereal-milk products, baby food for infants and young children
	Pesticide residues:

- remaining pesticide, belonging to different chemical groups.

	
	
	Food of plant origin, multicomponent foodstuffs including vegetable-meat preserves and cereal-milk products, baby food for infants and young children
	Other chemical pollutants:

- hexachlorobenzen (HCB)

- polychlorinated biphenyls (PCB)


Objaśnienia:

*
 examination available from 06.2004, 

** 
 examination available from 06.2003, 

*** 
 examination available from 1.01.2004, 

****
 examination available from 06.2004.

LIST OF REFERENCE LABORATORIES FOR EXAMINATIONS FOR DIAGNOSIS OF ANIMAL INFECTIOUS DISEASES AND ZOONOSES

	Name of the laboratory 
	Address
	Rodzaj badań 
	Kierunek badań 

	1. National Veterinary Research Institute
The laboratory of the Department of Foot and Mouth Disease
	98-220 Zduńska Wola. Wodna 7 St.
	Overall examination
	Foot and mouth disease, Swine vesicular disease, Vesicular stomatitis, Rinderpest, Peste des petits ruminants.  

	2. National Veterinary Research Institute
The laboratory of the Department of Swine Diseases
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Classical swine fever, African swine fever, Aujeszky’s disease in pigs, Transmissible gastro-enteritis in pigs, Leptospirosis. 

	3. National Veterinary Research Institute
Laboratory of the Department of Pathology
	24-100 Puławy

57Partyzantów St.
	Histopathological and immunohistochemical examination
	Enterovirus encephalomyelitis (former  Teschen  disease), Ovine pulmonary adenomatosis, Scrapie in sheep, Bovine spongiform encephalopathy   

	4. National Veterinary Research Institute Laboratory of the Department of Virology
	24-100 Puławy

57Partyzantów St.
	Overall viral examination
	Rabies, Bovine spongiform encephalopathy, Equine infectious anaemia. Infectious bovine rhinotracheitis/infectious pustular vulvovaginitis, Lumpy skin disease, Rift Valley fever, Bluetongue, Sheep pox and goat pox, African horse sickness. 

	5. National Veterinary Research Institute

Laboratory of the Department of Biochemistry


	24-100 Puławy

57Partyzantów St.
	Biochemical examination
	Enzootic bovine leucosis, Maedi-visna (sheep), Caprine arthritis/encephalitis.

	6. National Veterinary Research Institute Laboratory of the Department of Microbiology
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Brucellosis, Salmonellosis, Listeriosis, Anthrax, Colibacteriosis, Bovine tuberculosis, Para tuberculosis.

	7. National Veterinary Research Institute

Laboratory of the Department of Carnivora and Fur Animal Diseases  
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Boreliosis. 

	8. National Veterinary Research Institute Laboratory of the Department of Cattle and Sheep Diseases
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Q fever, Contagious bovine pleuropneumonia.

	9. National Veterinary Research Institute

Laboratory of the Department of Poultry Diseases 
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Newcastle disease, Highly pathogenic avian influenza, Avian mycopasmosis. 

	10. National Veterinary Research Institute

Laboratory of the Department of Fish Diseases   
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Infectious haematopoietic necrosis, Spring viraemia of carp, Viral haemorrhagic septicaemia, Bacterial kidney disease

	11. National Veterinary Research Institute Laboratory of the Department of Parasitology
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Echinococcosis, Toxoplasmosis, American foulbrood, European foulbrood, Varroosis   

	12. National Veterinary Research Institute Laboratory for Diagnosis of Poultry Viral Diseases  
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Marek’s disease


LIST OF REFERENCE LABORATORIES COMPETENT FOR EXAMINATION OF FOOD OF ANIMAL ORIGIN AND ANIMAL FEEDING STUFFS
	Nazwa laboratorium 
	Adres
	Rodzaj badań 
	Kierunek badań 

	1. National Veterinary Research Institute
Laboratory of the Department of Hygiene of Food of Animal Origin  
	24-100 Puławy

57Partyzantów St.
	Overall examination of milk and milk products and overall examination of  food products 
	Campylobacteriosis, trychinellosis, residues of antibacterial drugs, microbiological agents of food poisoning, marine biotoxins in bivalve molluscs, bacteriological and virological agents in bivalve molluscs, residues of hormons, growth promotors and thyreostatics 

	2. National Veterinary Research Institute Laboratory of the Department of Hygiene of Animal Feeding Stuffs
	24-100 Puławy

57Partyzantów St.
	Overall examination
	Health quality of feeding stuffs

	3. National Veterinary Research Institute

Laboratory of the Department of Pharmacology and Toxicology


	24-100 Puławy

57Partyzantów St.
	Overall examination
	Beta – agonists, drugs not allowed for use, neuroleptics, pesticides, polychlorinated biphenyls, dioxins, toxic elements, antiparasitic drugs, nonsteroid anti-inflammatory drugs, micotoxin and coulorings content 


Annex 8.  Model of the protocol for sampling of products
               ………………………………, date …………….…………………

                      (Place)                                                        (Name of the month)

…………………………………………………….
Name of organizational unit
(Heading stamp)

THE PROTOCOL FOR SAMPLING NO …………………..


based on. ………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

on the day……………………………, time...….. by ………………………………………………………………                                              (Name of the month)                                                                                                                                                                           (Official veterinary body)

……………………………………………………………...………………………………………………………..

(Name, surname – function)

taken in …………………………………………………………………………………………………………......

(Name of establishment – subject /address)

………………………………………………………………………………………………………………………

(Owner)

in the presence of …………………………………………………………………………………………………..

(Person responsible for consignment)

the following samples for examinations:

	No.
	Type of sample – code and other marks
	Quantity – pieces/kg
	Productions date/expiring date
	Size of consignment

	1
	2
	3
	4
	5

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


The following samples are to be examined ……………………………………………………………………...

(To be examined for)

……………………………………………………………………………………………………………………….
in …………………………………………………………………………………………………………………….

(Name and address of the laboratory)

……………………………………………………………………………………………………………………….

(Protected documents)

……………………………………………………………………………………………………………………….

(Additional comments)

……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………….

……………………………………                                                                   ……………………………………..

                  (Person responsible for the load)                                                                                                                                                                                                                 (Official veterinarian)

Addressee:

1. ……………………………………….

2. ……………………………………….

3. ……………………………………….
Annex 9. Model of the register of results of clinical examinations and tests performed in external laboratories.

	No.
	Date
	Clearance No.
	Certificate No. 
	Identification No. of animal
	Result of clinical examination
	Laboratory examinations in external laboratory for the required tests*
	Test results
	Place of destination (address)
	Remarks

	
	
	
	
	
	
	
	
	
	


* fill in the name of the laboratory according to requested analysis
ANNEX10. MODEL OF THE PROTOCOL FOR SAMPLING ANIMALS/. 

               ………………………………, date…………….…………………

                      (Place)                                                  (Name of the month)

…………………………………………………….

Name of the organizational unit

(Heading stamp)

THE PROTOCOL FOR SAMPLING NO …………………..


Na podstawie art. ………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

on the day …………………………, time. ….., by ………………………………………………………………

                                     (Name of the month)                                                                                                                                                                           (Official veterinary body)

……………………………………………………………...………………………………………………………..

(Name, surname – function)

taken in …………………………………………………………………………………………………………...

(Name of the establishment – subject/address)

……………………………………………………………………………………………………………………….

(Owner)

in the presence………………………………………………………………………………………………………

(Person responsible for the load)

the following samples for examination:

1. ……………………………………………………………………………………………………………..

2. ……………………………………………………………………………………………………………..

3. ……………………………………………………………………………………………………………..

4. ……………………………………………………………………………………………………………..

5. ……………………………………………………………………………………………………………..

6. ……………………………………………………………………………………………………………..

7. ……………………………………………………………………………………………………………..

Following samples for examination …………………………………………………………………………...

(To be examined for)

……………………………………………………………………………………………………………………….

in …………………………………………………………………………………………………………………….

(Name and address of the laboratory)

……………………………………………………………………………………………………………………….

(Protected documents)

……………………………………………………………………………………………………………………….

(Additional comments)
Description of animal ……………………………………………………………………………………………………..

……………………………………………………………………………………………………………………….
Diagnosis or suspicion …………………………………………………………………………………….....

……………………………………………………………………………………………………………………….
Short history of the case; description of the clinical signs and dissection changes; information about application of drugs, sera, vaccines, diagnostics.

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

……………………………………………………………………………………………………………………….

……………………………………                                                                   ……………………………………..

                  (Person responsible for the load)                                                                                                                                                                                                                 (Official veterinarian)

Addressee:

1. ……………………………………….

2. ……………………………………….

3. ……………………………………….

Annex 11. Register of consignments declared for import into the Community /destroyed/.

	No.
	Group of products by code as listed In Annex I
	Country of origin(tow charter ISO code)
	Numbers of consignments (number of  clearance)
	Reason for destroying (enter one code below)
	Date and place of destroying
	Confirmation of destroying
	Remarks
	Remarks

	
	
	
	
	
	
	
	
	

	1 Including, when a list of establishments exists, a record of establishments No(s) from which the rejected consignment (s) was obtained.
Rejection codes
A
- result of documentary check unsatisfactory.

B
- result of physical check unsatisfactory on animal health grounds.

C
- result of physical check unsatisfactory on public health grounds.
	
	
	
	
	
	
	


	
	28. Physical check:

Satisfactory  (
Non satisfactory (
Not done

1. Reduced checks regime                             (
2. Other                                                           (
	Annex 12. The Common Veterinary Entry Document (CVED). New Annex B
Part 1: Details of consigment pressented
1. Consignor/Exporter

2. CVED reference number

   (
Border inspection post

ANIMO unit No

3. Consignee

4. Person responsible for load

5. Importer

6. Country of origin
+ISO

code

7. Country from where
+ISO

consigned
code

8. Delivery address

9. Arrival at BIP (estimated date)

 10. Veterinary documents

No(s):

Date of  issue:

Establishment of origin:

Veterinary approval No:

11. Vessel name/ Flight No:

Bill of lading No / airway bill No:

Wagon/vehicle/trailer No:

12. Nature of goods, number and type of packages


Temperature
Chilled (
13. Commodity Code (CN, minimum first four digits)

14. Gross weight (kg)

15. Net weight (kg)

Ambient   □
Frozen (
16. Seal No and container No

18. For transit to third country                      (
To third country
+ ISO code

Exit BIP:
ANIMO unit No:
17. Transhipment to                                                 (
EU  BIP
ANIMO unit No:

Third country
Third country ISO code:
19. Conform to EU requirements

Conforms                                                           □

Does NOT conform                                              □
20. For re-import

                                                                          □

21. For internal market

Human consumption ( 

Animal feeding stuffs: (
Pharmaceutical use: (
22. For Non-conforming consignments

Customs warehouse
( Registered No

Free zone or free warehouse
( Registered No

Ship supplier
( Registered No

Ship
( Name

Port
23. Declaration

I, the undersigned person responsible for the load detailed above,

certify that to the best of my knowledge and belief the statements made

in section I of this document are true and complete and I agree to

comply with the legal requirements of Directive 97/78/EC, including

payment for veterinary checks, for repossession of any consignment

rejected after transit across the EU to a third country (Article 11(1)(c),

or costs of destruction if necessary.

Place and date of declaration:

Name of signatory:

Signature:

Part 2: Decision of consignment

24. Previous CVED:
No  □
Yes  □

( Reference number:
25. CVED reference No:

26. Documentary check:

Satisfactory (
Non satisfactory (
27. Identity check:

Steal check
(
OR Full identity check
(
Satisfactory                                  (
Non satisfactory                      (
29. Laboratory tests:
No        □
Yes     □  

Random                                          (
Suspicion                                  (
Results:
Satisfactory     ( 
Non satisfactory                       (
Released pending a result
(

	
	30. ACCEPTABLE for Transhipment:

EU BIP
( AMMO unit No:

Third country         ( Third ISO code
	31. ACCEPTABLE for Transit Procedure                                                                            □  

To third country
+ ISO code

Exit BIP:
AMMO unit No:

	
	
	

	
	
	

	
	
	

	
	
	

	
	32. ACCEPTABLE for Internal Market

For free circulation

Human consumption:                                           (
Animal feeding stuffs:                                                (
Pharmaceutical use:                                                ( 

Technical use:                                                          (
Other:                                                                        (
	33. ACCEPTABLE if channeled

Article 8 procedure                                                                                                   (
Re-import of EU products (Article 15)                                                                      (

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	34. ACCEPTABLE for specific warehouse procedure (Article l2(4) and 13)

Customs warehouse                                                                                      (
Free zone or free warehouse                                                                          (

Ship supplier                                                                                              (
Direct to a ship                                                                                                   (

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	35. NOT ACCEPTABLE

1. Re-export                                                             (
2. Destruction                                                          (
3. Transformation                                                    (
By Date:
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	36. Reason for refusal

1. Absence/Invalid certificate                                                                                (
2. Non approved country                                                                              (
3. Non approved establishment                                                                       (
4. Prohibited product                                                                                       (
5. ID Mismatch with documents                                                              (
6. ID: Health mark error                                                                          (
7. Physical hygiene failure                                                                           (
8. Chemical contamination                                                                          ( 

9. Micro biological contamination                                                                 (
10. Other                                                                                                              (


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	37. Details of controlled destinations (33-35)

Approval No (where relevant):

Address:
	

	
	38. Consignment resealed

New seal No:
	

	
	39. Full identification of border inspection post/competent  au-

thority and official stamp.
	40. Official veterinarian

I the undersigned official veterinarian, or designated official agent, certify that the veteri​-
nary checks on this consignment have been carried out in accordance with EU require​-
ments.

Signature:

Name (in Capital):

Date:

	
	41. Exit transit BIP: Formalities of exit from the EC and checks made of transiting goods confirmed in accordance with

Article 11.2(e) of Directive 97/78/EC

Date:

Stamp
	42. Customs document reference:

	
	
	43. Subsequent CVED

Number(s):


Notes for guidance for the Common Veterinary Entry Document (CVED)

Part 1: This section is for completion by the declarant or person responsible for the load as defined in Council Directive 97/78/EC Article 2(2)(e). Notes are shown against the relevant box number

General:  Complete the certificate in capitals. Where there is an option to delete a box or it is not relevant, clearly deface or cross out the whole numbered box. To positively indicate any option, tick or mark the sign ٱ.
This certificate is to be completed for all consignments presented to a border inspection post, whether they are for consignments presented as meeting EU requirements and are for free circulation, consignments that will be subject to channelling, or those consignments not meeting EU conditions and destined for transhipment, transit, or their placing in free zones, free warehouses or customs warehouses or for ship suppliers (chandlers). Channelling refers to consignments accepted under the conditions laid down in Article 8 of Directive 97/78/EC but that remain under veterinary control

until a specified final destination is reached, usually for further treatment.
ISO codes where indicated refer to the international standard two letter code for any country.
Box 1. Consignor/exporter: Indicate the commercial organization dispatching the consignment (in the third country).
Box 2. Border inspection post. If this information is not pre-printed on the document, please complete. 
The CVED reference number is the unique reference number given by the border inspection post issuing the certificate (repeated in box 25). The ANIMO unit number is unique to the border inspection post and is listed against its name on the list of approved border inspection posts published in the Official Journal of the EU.
Box 3. Consignee: Indicate the address of the person or commercial organisation given on the third country certificate.
Box 4. Person responsible for the load (also agent or declarant): This is the person defined in Article 2(2)(e) of the Directive 97/78/EC, who is in charge of the consignment when presented to the border inspection post and makes the necessary declarations to the competent authorities on behalf of the importer: give the name, address.
Box 5. Importer: The importer may be remote from the actual border inspection post: give the name, address. If the importer and agent are the same indicate ‘As box 3’.
Box 6. Country of origin: This refers to where the final product was produced, manufactured or packaged.
Box 7. Country from where consigned: This refers to the country where the consignment was placed aboard the means of final transport for the journey to the EU.
Box 8. Include the delivery address in the EU. This applies both to conforming (Box 19) and to non conforming (Box 22) products.
Box 9. Give the estimated date that consignments are expected to arrive at the border inspection post.
Box 10. Veterinary Certificate/document: date of issue: The date that the certificate/document was signed by the official veterinarian or the competent authority. Number: give the unique official number of the certificate. For products from an approved or registered establishment or vessel, indicate the name and approval/registration number where appropriate. For embryos, ova or semen straws give an identity number of the approved collection team, so called ET team – Embryo Transport.

Box 11. Give full details of the means of arrival transport: for aircraft the flight number and airway bill number, for vessels the ship name and bill of lading number, for road vehicles the registration number plate with trailer number if appropriate, for railways the train identity and wagon number.
Box 12. Nature of the goods: Indicate the species of animal, the treatment undergone by the products and the number and type of packages that comprise the load e.g. 50 boxes of 25 kg or the number of containers. Tick the appropriate transport temperature.
Box 13. CN code: Give as a minimum the first four digits of the relevant Combined Nomenclature, CN code, established under Council Regulation (EEC) No 2658/87 as last amended. These codes are also listed in Commission Decision 2002/349/EC. Where there is one certificate with one consignment having contents with more than one commodity code, the additional codes may be annotated onto the CVED as appropriate.
Box 14. Gross weight: Overall weight in kg. This is defined as the aggregate mass of the products with immediate containers and all their packaging, but excluding transport containers and other transport equipment.
Box 15. Net weight: Weight of actual product excluding packaging in kg. This is defined as the mass of the products themselves without immediate containers or any packaging. Use Units where a weight is inappropriate e.g. 100 semen straws of X ml. or three biological strains/embryos.
Box 16. Give all seal and container identification numbers where relevant.
Box 17. Transhipment. Use where a consignment is for import and arrive at the border inspection post, other that the one in which identity, physical checks and release for free circulation would be carried out – provided that the transport takes place by sea or air. 

Change of the means of transport: consignments in transit – apply to see or air transport.

Animo unit number — see Box 2.
Box 18. Transit: For consignments that do not conform to EU requirements and are destined for a third country by movement across the EU territory by road, rail or waterway transport.

Exit BIP: Name of the border inspection post where the products are to leave the EU. Animo unit number — see Box 2.
Box 19. Conforming products: All products that will be presented for free circulation in the internal market including those that are acceptable but will be subjected to a ‘channelling procedure’ and those that after receiving veterinary clearance as acceptable for free circulation, may be stored under customs control.

Non conforming products: Those products not meeting EU requirements and that are for free zones, free warehouses, customs warehouses, ship chandlers or ships, or transit to a third country.
Box 20. Re-import (return) refers to consignments of EU origin that have been refused acceptance or entry to a third country, and are being returned to the establishment of origin in the EU.
Box 21. Internal market: This is for consignments that are being presented for distribution in the single market. Tick the category for which the consignment is being presented. This also applies to those consignments that after receiving veterinary clearance as acceptable for free circulation, may be stored under customs control.
Box 22. Complete this box for all non EU conforming products where the consignment will be delivered to and stored under veterinary control in a free zone, a free warehouse, a customs warehouse or a ship supplier (chandler).
Box 23. Signature. This commits the signatory also to accepting back consignments in transit that are refused entry by a third country.
Part 2. This section is for the completion by the official veterinarian or designated official agent (as in Commission Decision 93/352/EEC) only. 

For boxes 38 to 41 use a colour other than black

Box 24. Previous CVED: If there has been a previous CVED issued, indicate the serial number of this certificate.

Box 25. This refers to the unique reference number given by the border inspection post issuing the certificate and is as in Box 2.
Box 26. Documentary check. To be completed for all consignments.
Box 27. Tick ‘seal check’ where containers are not opened and the seal only is checked according to Article 4(4) (a) (I) of Directive 97/78/EC.
Box 28. Physical checks:

Reduced checks refers to the regime laid down in Commission Decision 94/360/EEC where the consignment has not been selected for a physical check but is considered checked satisfactorily with documentary and identity check only. 

‘Other’ refers to: re-import procedure, channelled goods, transhipment, transit or Article 12 and 13 Council Directive 97/78 procedures. These destinations can be deduced from other boxes.
Box 29. Complete with the category of substance or pathogen for which an investigation procedure is undertaken. ‘Random’ indicates sampling where the consignment is not detained pending a result, in which case the competent authority of destination must be notified by ANIMO message (see Article 8 of Directive 97/78/EC). ‘Suspicion’ includes cases where the consignment has been detained pending a favourable result, or tested because of a previous notification from the Rapid Alert System for Food and Feed (RASFF), or tested because of a safeguard measure in operation.
Box 30. Complete where relevant for acceptability for transhipment. Use where a consignment is for import and arrive at the border inspection post, other that the one in which identity, physical checks and release for free circulation would be carried out – provided that the transport takes place by sea or air. 

Change of the means of transport: consignments in transit – apply to see or air transport.

 ANIMO unit number — see Box 2.
Box 31. Transit: Complete when it is acceptable to send consignments that do not conform to EU requirements to a third country across the EU by road, rail or waterway transport. This must be carried out under veterinary control in accordance with the requirements of Article 11 of Directive 97/78/EC and Commission Decision 2000/208/EC.
Box 32. This box is to be used for all consignments approved for free circulation within the single market. (It should also be used for consignments that meet EU requirements but for financial reasons are not being customs cleared immediately at the border inspection post, but are being stored under customs control.)
Boxes 33 and 34. Are to be used where consignments cannot be accepted for release for free circulation under veterinary rules, but are considered higher risk and are to be sent under veterinary and customs control to one of the controlled destinations foreseen in the Directive 97/78/EC. Acceptance for free zones, free warehouses and customs warehouses can only be granted when requirements laid down in Article 12(4) of Directive 97/78/EC are fulfilled.
Box 33. For use where consignments are accepted but must be channelled to a specific destination laid down in Articles 8 or 15 of the Directive 97/78/EC.
Box 34. Use for all non EU conforming consignments destined to be moved to or stored in warehouses approved in accordance with Article 12.4 Council Directive 97/78 or to operators authorised under Article 13 of the Directive 97/78/EC.
Box 35. Indicate clearly when import is refused, the subsequent process to be carried out. Give the date for completion of the action proposed. The address of any transformation establishment should be entered in Box 37. After rejection or a decision for transformation, the date for further action should be also recorded in the ‘follow up action register.’
Box 36. Reasons for refusal: for use as appropriate to add relevant information. Tick the appropriate box. Item 7 is for hygiene failure not covered by 8,  including temperature control irregularities, putrefaction, or dirty product.
Box 37. Give approval number and address (or ship name and port) for all destinations where further veterinary control of the consignment is required i.e. for Boxes 33: Channelling, 34: Warehouse procedure for nonconforming consignments, 35: Transformation or destruction.
Box 38. Use this box when the original seal recorded on a consignment is destroyed on opening the container. A change of seal should be registered by border inspection post.

Box 39. Put here the official stamp of the border inspection post or competent authority.
Box 40. Signature of the veterinarian or in case of ports handling fish only, of the designated official agent as laid down in Commission Decision 93/352/EC.
Box 41. This box to be used by the transit border inspection post of exit from the EU when consignments are sent in transit across the EU and are checked outwards as laid down in Commission Decision 2000/208/EC.
Box 42. This box to be used for consignments under custom procedure T1 or T5.

Box 43. For use when the original CVED certificate must remain at any one location and further ‘daughter’ CVED certificates must be issued.

Annex 13. Document informing on rejected consignments

	Alarm Information 

Application No   FORMDROPDOWN 
/111/ FORMDROPDOWN 

                ANIMO BIP No

Consignment:  FORMDROPDOWN 




[image: image9.wmf]
Border Veterinary Inspectorate                           Koroszczyn, 2004-02-06 FORMTEXT 

22/10/03

            in Koroszczyn

21-550 TERESPOL                 e-mail: griw.kukuryki@wetgiw.gov.pl          fax:+48 83 3752082

1. Border Inspection Post: 

 FORMDROPDOWN 
  Animo Code:   FORMDROPDOWN 
 
Veterinarian     FORMDROPDOWN 




Name and surname of the official veterinarian rejecting consignment:
2. Consignment
(a) Name:                                                                   code (Animo): 0
(b) Quantity of products: kg   0,00       =     units 0  FORMDROPDOWN 
 
Number of animals: 0  FORMDROPDOWN 

(c) Health certificate:

(i) Serial number:                                                         
(ii) Date of issue: 2000-12-30
(iii)                                                                                                                                   
Surname, name                                           

                                                                                                                                  
office, represented by signing veterinarian 

(iv)                                                                                                                                   
name of the service of origin veterinarian

(v) country of origin:                                         country code:   
(d) serial number of „Common Veterinary Entry Document”:                     
3. Traders
(a)                                                    Town:                            St.                            No                     
                        Name and address of holding and/or establishment of origin          Number if applicable

(b)                                                    Town:                            St.                           
Name and address of exporter
(c)                                                    Town:                            St.                           
Name and address of importer

4.
Consignments movements
(a) Third country of origin: 


                                        country code:   
(b) Third country of dispatch: 


                                        country code:   
(c) Region of origin (where appropriate):   
                                                  
(d) Country of destination: 


                                        country code:   
(e)                                                    Town:                            St.                            No                     
Consignee:                                     Address of destination                               number where appropriate
(f) Means of transport:
(i) air:

flight number: 
                                       
(ii) road transport:
number of vehicle:                            semi trailer/trailer:             
rail transport:
            number wagonu:
             
(iii) sea:                
name of the ship:
                                        
(iv) number of container:
(if applicable)
                                        
5.
Re-dispatch of consignments
(a) Date: 
2000-12-30 
and time (if possible) 00:00   of re-dispatch
(b) Departure point (if different from border inspection post of entry ):                                    
(c) Place of destination (if possible): 
                                                   Town:                            St.                            
(d) Means of transport:

(v) Air:

flight number: 
                                       
(vi) Road transport:
vehicle number:                     semi trailer/trailer:             
Rail transport:
wagon No:
             
(vii) Sea:
vessel name:
                                        
i. Container number:
(if applicable)
                                        
6.
Reason for re-dispatch
(a) Documentary checks:

(i) outside competence of inspection post:


 
 FORMCHECKBOX 

(ii) absence of certificate/licence:




 FORMCHECKBOX 

(iii) invalid certificate/licence:

· copy ratler than original 




 FORMCHECKBOX 

· other formal errors





 FORMCHECKBOX 

(iv) documentary errors:

· third country






 FORMCHECKBOX 

· region







 FORMCHECKBOX 

· establishment                                                              
 FORMCHECKBOX 

· additional guarantees





 FORMCHECKBOX 

· protective clause





 FORMCHECKBOX 

(b) Identity checks.

(i) disparency between certificate/licence and goods                  
 FORMCHECKBOX 

(ii) absence of regulatory mark or brand               


 FORMCHECKBOX 

(iii) results of visual inspection negative

· goods







 FORMCHECKBOX 

· means of transport





 FORMCHECKBOX 



· animal welfare


            


 FORMCHECKBOX 

(c) Physical checks.

Goods not complying with veterinary rules,

· examination by veterinarian


            

 FORMCHECKBOX 

· laboratory tests






 FORMCHECKBOX 

· animal welfare






 FORMCHECKBOX 

7.
Comments:


                                                                                                                                       
______________________
Stamp (personal) and signature
PL








(�) OJ No L 57, 2.3.1992 p1. 


(�) Without prejudice to Article 10, subparagraph 2, of Directive 91/493/EEC (fresh fish).
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